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I'/TIABA ITbPBA OBLIU ITOJOKEHUA

Pasznen I

Un. 1. (1) HacrosimuTe BBTpENIHM TIpaBHiIa 32 OOMEHA Ha JIOKYMEHTH IO €JEKTPOHEH MBT U
JOKYMEHTH Ha xapTtheH Hocuten B OOmmnua Hosa 3aropa, HapuyaHU MO-J0Jy 32 KPaTKOCT
HlpaBuiaTa', ypexaar:

1. opranuzanusATa ¥ TEXHOJOTHUATA HA HH(OPMAIIMOHHO-/IEIOBOIHATA NeiiHOCT B O0muHA
HoBa 3aropa, karo CBBKYNHOCT OT JEHHOCTU [0 MpHEMaHe, pas3lpelieiieHHe U
npeaaBaHe Ha IOKYMEHTH; PETUCTPaLldsl U KOHTPOJI 10 ClIa3BaHe Ha CPOKOBETE; TEKYILIO
Y apxXuBHO 3amna3Bane Ha gjokymeHtutre B AUC no wi. 2, an. 1;

2. OpraHu3anuaTa U TEXHOJOTHUSATa Ha CH3AABAHETO, CHIIACYBAHETO, MOIIMUCBAHETO U

oOMeHa Ha TOKyMEHTUTE, KOUTO I1I€ C€ U3TOTBAT/MIOJIy4aBaT Ha XapTHEH HOCUTET,

npaBujiaTa 3a paboTa ¢ eJIEeKTPOHHU IOKYMEHTH;

4. cbXpaHEHHE Ha CJIIEKTPOHHHUTE W Ha XapTUEH HOCUTEN JIOKYMEHTHU, Ch3AaJeHU OT
JIefiHOCTTa Ha OOIIMHATa;

5. KOHTpOIa MO CIa3BaHe Ha CPOKOBETE 3a U3MBIHEHUE Ha BH3JIOKEHUTE 3a/1a4H.

w

(2)  Heitmocture mo ax. 1 ca  pergaMeHTHpaHd B CBOTBETCTBHE  C
AnmunuctpatuBHonpouecyannus kojekc (AIIK), 3akoHa 3a €leKTpPOHHOTO YIpaBlCHUE
(BEY), Hapenbara 3a oomena na moxkymentu B aamunuctpamusta (HOIA), Hapenbara 3a
o0IINTEe W3UCKBAaHUS KbM HMH(POPMAIMOHHUTE CHUCTEMH, PErHCTPUTE U EJICKTPOHHUTE
aanmuauctpatuBHu  ycayru (HOUMCPEAY), 3akona 3a €leKTpOHHUS JIOKYMEHT H
enekTpoHHute ynocroeputenuu yciayra (3EJEVYY), 3akona 3a Hattmonanuus apxuBeH QoH]
(BHA®D), MeronuuecknuTe yKa3aHHs 32 BbBEKIAHE HA U3LSIO EIEKTPOHEH BBTPEIIeH 000pOT
Ha JOKYMEHTH IpU M3IBJIHEHUETO HAa BCUYKM aJIMUHHUCTPATUBHHU MPOLEAYPH B
aJMMHHUCTpALIMMTE HAa OpPraHuTE Ha W3IbJIHUTENHATa BJIACT, YTBBPJAEHHM OT MHHHUCTHPA Ha
€JIEKTPOHHOTO ynpasieHue u [Ipunoxenue 1 kbM HacTOAIMTE MTpaBUIIA.

(3) Z[OKYMCHTI/I, CbAbpiKalllK JINYHU JaHHU, C€ CbXPaHABAT B CbOTBETCTBUC C U3UCKBAHUATA HA
3akoHa 3a 3alyTa Ha JUYHUTC AaHHU, BBTPCIIHUTC ITOJWTHKH 3a 3allMTa HAa AJAHHUTC U
CPOKOBECTEC 3a MUHUMAJIIHO HCO6XOI[I/IMO CbXpaHCHHUC.

Ui. 2. (1) Peructpanusra Ha JOKYMEHTH C€ U3BBPILBA B O(UIIHANIEH EJIEKTPOHEH JOKYMEHTEH
PETrUCThp - UHTETPUPaH B U3I0JI3BaHaTa AJIMUHHUCTpaTUBHA HHPopMamonHa cucreMa (AUC).

(2) ANC ympaBnsBa 1enusi JTOKYMEHTOOOOPOT —mpemuHaBaiml mpe3 ,lleHTepa 3a
agmuHuctpatuBHo oOciyxBane" (IJAO) na OOmuua HoBa 3aropa m ro HacouBa KbM
OTTOBOPHUTE U3MBIHUTENU B OOIIMHCKATA aJMUHUCTPAITHS.

(3) Henoromnara neitnoct ¢ AVC ce u3BBpIIBa OT CIYKUTETH B IEHTHPA 33 aIMUHUCTPATHBHO
O6CJ'IY)KBaHe Ha TpaXIaHUTC, UMallld KOMIICTCHIMU W 3aAbJDKCHUA, CHITIACHO 3aIllOBC Ha
KMeTa Ha OOIIMHATa W/MIU JIBKHOCTHATA XapaKTePUCTHKA, BHB BPbB3Ka C JECITOBOJHOTO
oOcykBaHe M paboTaTa ¢ KypUEepPCKH U MOIIEHCKU CITY>KOH.

(4) JInmata o aj. 3 ca CbC CIICAHUTE MECTOHAX 0K ICHHS:

1. rp. Homa 3aropa yiu. ,,24 maii" Ne 1
2. 1. Homa 3aropa yiu. ,,Anekcanabp Ctamoommitcku" Ne 1
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3. 1p. Homa 3aropa, . CBoboma Ne 5, et. 2

Y. 3. (1) Peructpupanero Ha BXOISIIH TOKYyMEHTH, Ch3J]aBAHETO Ha COOCTBEHH JIOKYMEHTH,
TAXHOTO CBHIVIACYBAHC W MOAINMCBAHEC, PECTUCTpALUATA HA U3XOAAIINA JOKYMCHT U 06MeHa C
JIpYyrd aJIMUHUCTPAIIMU CE HM3BBPIIBAT IMOCPEICTBOM AJIMHHUCTpATHBHA HH(OpManmoHHa
cucTeMa o 4wi. 2, ajt. 1 oT HacTosIUTE IpaBUiIa.

(2) Hocrprer no AUC no wi. 2, an. 1, UHTErpUTETHT U ABTOPCTBOTO HAa OOMEHSHUTE I10
€JIEKTPOHEH I'bT JAOKyMeHTH oT OO6muHa HoBa 3aropa ce m3BbpIIBAT U YCTAaHOBSIBAT upe3
kBanmuduuupan enekrponed noanuc (KEIT) npu cna3zane Ha AeHCTBAIIOTO 3aKOHOIATEIICTBO.

(3) Ilpu HamyckaHe Ha pabOOTHOTO CHM MSCTO B Kpass Ha pabOOTHHS JEH WM [0 BpeMe Ha
OTCHCTBHE OT padOTa JUIbKHOCTHUTE JIUIA B aIMUHUCTPALIMUTE CJIE/IBA Ja Ma3sT U ChXPaHIBaT
OTJICIIHO OT MEPCOHAIHUS CU KOMIIOTHP IpeaocTaBeHuTe UM yaocrtosepenus 3a KEIL.

(4) C AUC mo un. 2, an. 1 ca unterpupanu cbc CucTeMaTa 3a €IEKTPOHEH OOMEH Ha
cpeobmenns (CEOC) u Cucremata 3a curypHo enekrponHo BppuBane (CCEB).

Un. 4. (1) Hoxymentoobopora B OOmmna Hosa 3aropa, Bxopsmara u H3XO0sIaTa
uHbopMalMss KbM U OT JUPCKIHUUTE/OTACIWTE/3BEHaTa C€ OCBINECTBSIBA  4pe3
AnMuHUCTpAaTUBHO-WH(DOpMANIMOHHA cucTeMa 1Mo wi. 2, an. 1 - | E-o0mmuHa", HapuyaHa 1o-
HataTbk Hakpatko AWC. AVC ocurypsBa moaabpxaHeTo U oOpaboTkaTa Ha JaHHUTE 3a
000poTa Ha €NIEKTPOHHU IOKYMEHTH U IOKYMEHTH Ha XapTUEH HOCHUTEI MIPH MPEAOCTaBIHETO
Ha aJMHHUCTPATHUBHH YCIYT'H, M3IBJIHCHUETO HAa aJMHUHHCTPATUBHU IPOUEAYPH, KAKTO U
paboTHUTEe TpollecH B oOmuHaTa. [IpomecuTe MO PErUCTPUPAHETO W ABMKCHHUETO Ha
JOKYMEHTH, IMOCTaBSHETO M OTYMTAHETO HAa 3aJla4iTe U ChIJIACYBAaHETO HA JIOKYMEHTH,
M3MPAIIAHeTO Ha CHOOIICHUS MEXKIy CIYXKHUTCIUTE W KbM JAPYTd aJMHHHUCTPAIMH Ce
aBTomatusupart upe3 AUC, karo ce oOxBala eaus >KU3HeH HUKbI Ha TOKYMEHTHUTE.

AUC noanbpka cneqHUTE OCHOBHH (DYHKIITMOHAITHOCTH

1. Cxema Ha cbXpaHEHHE Ha JOKYMEHTUTE U 3allUC B €JIEKTPOHEH BUJl HA JAHHUTE 3a
€JIEKTPOHHUTE JOKYMEHTH U IOKYMEHTUTE Ha XapTUEH HOCUTEN U TAXHOTO JBUKCHHE.

2. Cp3naBaHe Ha CKaHWPAaHW HM300paKEHHWS Ha JOKYMEHTHUTE Ha XapTHEH HOCHTEN U
CbXpaHsABaHETO UM B 06a3a JaHHHU.

3. UsrorBsHe Ha CpaBKU 3a PETUCTPUPAHUTE JOKYMEHTH, IMOCTAaBEHUTE M W3ITBIHEHU
3aJ1a4M, IPUKIFOYEHNUTE IPEMUCKN U APYTH CIPABKH 110 3aJa/ICHN IapaMeTpH.

4. Tlonnucsane Ha JokyMeHTH U 3a1a4u ¢ KEII, He3aBucumo ot hopmara Ha eeKTPOHHUS
JOKYMEHT, B TOBA YHCJIO IPYNOBO MOANNCBAHE HA IOKYMEHTH.

5. CucrtemeH *ypHaJll C JaHHU 32 U3BBPIICHU JAEUCTBUS OT MOTPEOUTENS U MPOMEHU Ha
HUBO TI0JI€, C Bb3MOXKHOCT 3a CIIPABKH B JKypHaJa.

6. KonTponm Ha mocThna 10 JNEHHOCTHTE HAa CHCTEMaTa, JIO0 OOCKTHTE W HHBOTO Ha
KJacupukanus.

7. Wurerpamms cbe Cucremara 3a enektpoHeH oOmeH Ha cbooOmenus (CEOC) u
Cucremara 3a curypHo enekTpoHHo BpbruBaHe (CCEB).

(2) Jlunara mo wit. 2, ann. 3 ce uACHTUDUIMPAT Ype3 MPOYNTAHE HA YHUKAIICH UICHTH(PHKATOP
or ynocroBepenue 3a KEII mpu BmnmcBaHe, 3anuuyaBaHe, W3BJIMYAHE, IPEAOCTaBSIHE U
u3MpallaHe Ha JaHHM OT pPErucTbp, KOraro JOCTBIIBAT CHCTEMara 3a eJIeKTPOHEH



I[OKYMCHTOO6OPOT, B T.4. IIPpHU OCBIICCTBABAHC HaA ,Z[CP'IHOCTHTG 10 BB3JIaraHe, U3IbJIHCHUC,
ChbIJIaCyYBaHC U OTYUTAHC HA 3aa4u.

(3) IIpu ocwiecTBABaHE HA IEUHOCTUTE IO Bh3JIaraHe, ChIVIACYBAHE M OTYUTAHE HA 33]]a4M CE
m3non3Ba KEII 3a ynocroBepsiBaHe Ha MHTETPUTET M aBTOPCTBO Ha HampaBeHute B AUC
€JICKTPOHHU U3SBJICHUS.

(4) AUC nogabpka U OCUTYpsiBa CbXPAHEHHUETO HA MPUETUTE U Ch3JaBAHUTE EIEKTPOHHU
JOKYMEHTH 1o aji. | 3a cpok He mno-mMambk oT 20 roAMHM MO HA4MH, I103BOJIABALL
BB3IPOU3BEXK/AHE HA JOKYMEHTUTE Oe3 3ary0a Ha JaHHHU, BKJIFOYUTEIIHO 10 pesia Ha 4il. 42 oT
Hapenbata 3a oOummre H3MCKBaHHMA KbM MH(GOPMALMOHHUTE CUCTEMH, DPETHCTPUTE U
enekTpoHHUTe aamMuHucTpaTuBHu yeinyru (HOUNCPEAY).

(5) Cb3naBaHero Ha €JEKTPOHHU JOKYMEHTH B aJMHMHHCTpAIMsITa CE€ OCUTYpsiBa upe3
MHTETpalusl Ha BBHIIHU nporpamuu npuioxkenus (Open Document Text, Microsoft Word,
Excel u np.), xouto nomabpxar uzdbpanute or O6muna Hosa 3aropa ¢aiinoBu gopmaru, a
JBUKEHHMETO Ha €JIEKTPOHHUTE JOKYMEHTHU CE€ OCUTypsiBa cbe cpencrBara Ha AVIC.

(6) Bcuuku naHHM 3a €IEKTPOHHM JOKYMEHTHM M JOKYMEHTHM Ha XapTHUEH HOCHUTEN Ce
noanspxkatr B AUC B perucrpanmonHo-kontponHa kapra (PKK), B kosito ce chabpxkar u
¢aitnoBere Ha TOKYMEHTHTE.

(7) Koraro 1oKyMEHTHTE ca IOBeYe OT J[Ba, CE Ch3/aBa MPEMKCKa, B KOSATO CE BKIIFOUBA BCEKU
cnenpail qokymeHT B AUC.

(8) IIpenmckara ce CCTOM OT TPH pasjena:
1. odunmanen - pa3ien Ha MpenucKa, B KOMTO ca KJIacUpaHu:
a) TOKyMEHTHUTE, IPUETH OT aIMUHUCTPALIUATA;

0) JOKYMEHTHUTE, U3/1aIeHU OT KOMIIETEHTHOTO JIMIIE WIN Ch3Aa€HU B aIMUHUCTPALUATA ChC
3aBbpIICH LUK Ha 00paboTKa;

B) MOTBBPKACHUCTO 3a IPUEMAHC Ha 3asdBJICHUCTO U C’I)O6HI€HI/Ie 3a HCPCAOBHOCT U HCII'BJIHOTA
Ha HCKaHCTO 3a MNpCeAOCTaBAHC Ha aJIMUHHUCTpATHBHA YCJIyra C YKa3aHUA U CPOK 3a
OTCTPAaHABAHCTO UM

2. BBTpELIEH - pa3jesl Ha NpPEenucKa, B KOWTO ca KJIaCHUpaHW JOKYMEHTH, Ch3/1aJeHU B
aJIMMHHCTpAIIMATA, HO C BCE OIll€ HE3aBbPILIEH IUKbBJ Ha 00paboTKa, MOMOIIHH U IPYTH
JOKYMEHTH, UMaIlli OTHOLLIEHHE KbM TeMaTHKaTa Ha MPeNnucKara;

3. KOHTpOJIEH - pa3zel Ha MPENucKa, B KOWTO ca KJIACHPaHHU caMO JIOKYMEHTH, KOUTO ca
M3BaJICHN NIOPaJiu TPEIKa WU Ipyra NpuYrHa OT OQUIIHAIHUS pa3fed.

Y. 5. JlenoBoiHaTa AeHOCT BKJIIOUBA PUEMaHe, IbpBOHavYaiHa 00paboTka, pasnpeeneHue,
perucTpanys ¥ KOHTPOJ Ha JOKYMEHTH, BPBIIAHE HA PETUCTPALMOHEH HOMEpP HA MOJaTens,
NpeoCTaBs iHe Ha CHOpaBoYyHAa HMHGOpMAIMs W TEKYIIO0 CbXpaHeHHe. Perucrpamnmsara ce
M3BBPIIBA HA IPUHIMIIA HAa KapToTeuHaTa peructpanus upe3 PKK B AVIC, HezaBucumo ot Buaa
Ha HOCHUTEJNS (€JIEKTPOHEH UM XapTHEH).
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6.

npueMaHe, WbpBOHA4YalHA 00pabOTKa, pa3mpe/eicHne Ha JOKYMEHTHTE 3a
pe3oMpaHe/TIOCTaBsIHE Ha 3a/1a4a U Ipe/laBaHe;

perucTparysi 1 KOHTPOJ IO Cria3BaHe Ha CPOKOBETE;

BPBIIaHE Ha PETUCTPAILIMIOHEH HOMEP Ha TOJaTels;

npeJaBaHe Ha JOKYMEHTH, KOMTO HE TOJIeKAT Ha PETHCTPUPAHE;

NpeJoCTaBsiHe Ha CHpaBoYHAa MH(OpPMAIUMs BBB BpB3KAa CBbC ChHIABPIKAHUETO,
PETUCTPUPAHETO M TBMKEHUETO HA JOKYMECHTHUTCE;

TEKYIO ChbXPaHsBaHE HA JOKYMEHTH.

Un. 6. Kaproreunarta perucrpanus Ha JTOKYMEHTHTE CE€ M3BBpIIBA eleKTpoHHO upe3 AUC
nocpenctBoM Perucrparmonno kontposan kapt (PKK).

Ui 7. (1) Beceku peructpupas TOKYMEHT IOJIy4aBa PErUCTPAIMOHEH HHIEKC ChITIACHO WI. 28,
an. 1 or Hapenbara 3a oOmMena Ha okyMeHTH B aamunuctparmsara (HOLA).

(2) PKK nHa nokymeHTa chbIbprka HHGopMaIus 3a:

Noogok~whPE

KOPECHOHIEHT - UME U aJpeC;

THUI ¥ BUJI HA IOKYMEHTA;

nH(pOpMaIIKA 32 U3TOTBUIINSA U MOJIUCATNS JOKYMEHTA;
PETUCTPALIMOHEH UHIEKC HA KOPECIIOH/ICHTA;

KpaTKO ONMCAaHMUE HA ChAbPKAHUETO HA JOKYMEHTA,

uMe ¥ paMIIvs Ha JUTHKHOCTHOTO JIUIIE, U3BBPIIAIO PETHCTPUPAHETO;
MpHUKaveH (aiia cbe ChABPKAHUETO HA JOKYMEHTA.

Y. 8. PGFI/ICTpaHI/IHTa Ha JOKYMCHTH BKJIIOYBa:

1.
2.
3.

cb3gaBane Ha PKK 3a nokymenTa B AUC;
IIOCTaBSIHE HA PETUCTPALIMOHEH NI€YaT HAa BXOJAIINTE TIOKYMEHTH, HA XapTHEH HOCUTETT,
PEruCTpaiOHCH MHJACKC Ha JOKYMCHTA U AaTa Ha pErucCTpanms,

Ui 9. He nmojyiexat Ha perucTpupaHe CIeTHUTE BXOSAITN U U3XO/ISIIH JOKYMEHTH U TUCMEHHU
MaTepUalIn:

agkrownE

o

MePUOINYHY TIeYaTHU U3IaHus (BECTHUIIM, CTIUCAHUS, OIOJIETUHU U . );

JIMYHA KOPECTIOHICHIIUs, TPATKU ¢ Haanuc ,,JInuno";

YECTUTKH, TTO3/IpaBICHUs, TTOKaHHU, aUIITH U ChOOIICHUS;

3IpaBHU IOKYMEHTH;

(hbMHAHCOBO-CYETOBOJHM W CTAaTUCTUYECKH JIOKYMEHTH (perucTpupar ce camo
CBHIIPOBOJUTEIHUTE MUCMA, C KOUTO Ca U3MPATEHN);

M3BECTHUSI 3a IOCTAaBSIHE HA JOKYMEHTH (0OpaTHU pa3NUCKU U Ip.).

Pazpnea II. Uupopmanuonnn od6extu B AUC

UYn. 10. AUC nogabpka CbBKYIHOCT OT CBBP3aHU JaHHU - HHPOPMALMOHHU OOEKTH, BBPXY
KOUTO KaTO HEJENMMH €IMHUIMU Cca MPUJIOKUMHU (YHKIMHM IO Ch3JaBaHe, YHUIO)KaBaHE,
yIipaBJieHUE Ha I0CThIA U APYTH (PYHKIUH.



Paszpea I11. KitacupuxkaumoHHu cxeMHu ¥ HOMEHKJIATYPH

Un. 11. (1) KnacudpukanmonHa cxema € cxema Ha OpraHu3anusaTa Ha MaCUBUTE OT TOKYMEHTH
u Ha pocrhna o Tsax B AVMC Ha oOmuHara.

(2) Kmerpr Ha oOmMHata Bb3jJara CbC 3aloBe] OpraHU3alUsATa 10 Cb3AaBAHETO U
MOJAPHKKATA HAa BUIOBE Kiacupukamonau cxemu B AVIC.

Un. 12. Onucanue Ha 0CThIIA 0 JaHHUTE, nonabp:kanu B AVIC, ce u3rpax/ja u noaabppxa B
OT/EJIHO NPHJIOKEHHE KbM BBTPELIHUTE NpaBuja Ha OOIIMHATA, KBAETO ce AepuHHUpa OOl
pexuM 3a nocThll g0 MHPopMmaumonHute obekth B AMC mocpencTBOM JoCThIa [0
ChOTBETHUTE KJIACU(PUKALIMOHHU CXEMHU.

Pasznea IV. BeqoMcTBeHH HOMEHKJIATYPH

Un. 13. (1) BemomcTBeHaTa HOMEHKJIATypa Ha BHJOBETE JIOKYMEHTH CE€ MOIbPKA ChC
cpencrBara Ha AVC.

(2) 3a Bceku eneMeHT Ha HOMEHKJIATypaTa ce MOAIbPKAT CACAHUTE JTaHHH:

1. yHHKaNeH perucTpoB UACHTHU(PHUKATOP HA BUJl JOKYMEHT;
2. HAWMMCHOBAHUWE HA BH]I JJOKYMCHT,
3. TMOsICHEHUE Ha BUJI JOKYMEHT;

Un. 14. BenoMmcTBeHaTa HOMEHKJIATypa Ha €Talu OT YCJIYTH M IPOLEIypH c€ MOJAbPKa ChC
cpeactBata Ha AVIC ¢ maHHU CBIIIacHO M3UCKBaHMTA HA Wi. 55 or Hapenbara 3a oOmMeHa Ha
JOKYMEHTHU B aIMUHHUCTPALUATA.

Un. 15. BemomcTBeHata HOMEHKIATypa Ha YCIYTUTe M TPOLEAYPUTE C€ TMOAABPKA ChC
cpenctBara Ha AVIC ¢ naHHU chIilacHO U3MCKBaHUATA HAa wi. 58 oT Hapenbara 3a oOMeHa Ha
JOKYMEHTH B aIMUHUCTPALIUATA.

Y. 16. BegoMcTBeHa HOMEHKIIATYpa Ha CXEMHTE 32 ChbXPAHEHNE HA JOKYMEHTHUTE CE H3TOTBS
U TOAAbpKa 3a JOKYMEHTH Ha XapTHEH HOCHUTelN, MOJYy4YeHH B OOLIMHATa, CHIJIACHO
M3UCKBaHUATa Ha Wi. 60-64 oT HapenbaTa 3a oOMeHa Ha IOKYMEHTH B aIMUHHUCTPAIIUATA.

Pa3znen V. Ch3naBaHe u IBUKEHHE HA €JIEKTPOHHM TOKYMEHTH
Un. 17. OOmM M3KMCKBaHUS 3a €JIEKTPOHHU JOKYMEHTH.

(1) HoBuTe nOKyMEHTH c€ CBCTaBAT CaMO KaTO EJEKTPOHHU TOKyMeHTH. M3mom3BaTr ce
CTaHJapTHHU OJIaHKM 3a MUCMAa, 3allOBENH, JOKIAIN/IOKIaJHHU 3allUCKU U JAPYTH JTOKYMEHTH,
YTBBPJCHU C HACTOSILMTE IMpaBWia M OTroBapsAimy Ha [IpaBunara 3a MHCTUTYLIMOHAJIHA
uneHrrunoct ( https://identity.egov.bq ).

(2) EnexTpoHHHTE TOKYMEHTH CE Ch3/1aBaT, 00padOTBAT U MPEIOCTABAT JaHHU B ChOTBETCTBHE
¢ (opmanuzupaHUTE ONUCAHUS, BIHMCAHU B PETUCTbpa HAa HHPOPMAIMOHHUTE OOEKTH.
AJMUHUCTpanMsITa Cb3/laBa, o00pabOTBa M TMpeNocTaBs JaHHU B ChOTBETCTBHE C
(dbopManu3upaHuTe OMKMCAHUS 3a YHU(DULIMPAHU JaHHU KaTo uMeHa, aapecu, EI'H, JIHY, EMK
U APYTH, ONPENEICHH OT MUHUCTBHPA HA EJIEKTPOHHOTO YIIPABJICHHUE.
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(3) 3a cp3maBaHMTE KATO EJIEKTPOHHH TEKCTOBH JIOKYMCHTH, CJICKTPOHHH TAaOIUIHA U
MPE3EHTAIIMOHHU JIOKYMEHTH € IPETIOPHYUTEITHO JIa CE U3IOI3BAT ClIeTHUTE (popmarTu:

a) PDF, PDF/A (Portable Document Format — IIperocum ¢opmat 3a TOKyMEHTH);
6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TexcToBH JOKyMEHTH, Tabauiy u npesentanuu ce usnonspa ISO/IEC 26300 - OASIS
Open Document Format for Office Application, ocBeH npu TeXHOJIOTHYHA HEOOXOJUMOCT OT

apyr ¢opmar.

(5) [IBmwkeHKETO HA JOKYMEHTH IPH ChIIacyBaHe U moamnucBane ce orpaszssa B AMIC ¢ KEII.

Pasznen VI. Perucrpanus na nokymentu B AUC

Y. 18. (1) Perucrparusta Ha JOKYMEHTH B OOIIIMHATA CE M3BBPILBA B OQUIIHATICH TOKYMEHTECH
perucTup, noaabpxat B ceecraBa Ha AVC.

(2) OdpunmaaHUAT JOKYMEHTCH PErMCThp C€ MOJAbpXKa OT YIIBJIHOMOIIEHH OT KMeTa Ha
oOLIMHAara Jimla.

Un. 19. 3a Bceku peructpupan 1okymenT B AHC ce BnucBart:

1. BpeMe Ha BHHMCBaHe - aBTOMAaTMYHO TE€HEPUPAHHU JIaHHU 32 BPEME Ha HU3BBPIICHO
BIIMCBaHE B PETUCTHPA;

2. V3BBPIIMI BIMCBAaHETO - ABTOMATHYHO TeHEPUPAHU [AaHHH 33 UME M CHUCTEMEH

UACHTU(DUKATOP HA CIYKHUTE,

YHUKAJIEH PETUCTPOB HOMEDP HA IOKYMEHT;

JlaTa Ha MO0JIy4YaBaHe WX MOAIMCBAaHE HA JOKYMEHT;

YHHUKaJIEH PETUCTPOB MJIEHTU(UKATOp M HaMMEHOBAHHME Ha BHJAa Ha PETUCTPUPAHUS

JOKYMEHT.

gk w

Un. 20. I/I3B'LpI_HCHO BOUCBaHe 1Mo 4wi. 19 He MOVIC)KU Ha 3aJIM4YaBAHC UJIM IIPOMAHA C
H3KIIIOYCHUEC Ha CITYJanTC Ha MMOIPAaBAHE HA I'PpCIIKa HAa aAMUHUCTpalHATa.

Un. 21. (1) [ABWKEeHUETO W TOAMKHCBAHETO HA M3TOTBEHUTE JIOKYMEHTH C€ OCUTYpsIBa ChC
cpencrBara Ha AVC.

(2) MUzrorBeHuTe €NEKTPOHHU JIOKYMEHTH C€ TMOAMMCBAT OT CBOTBETHOTO JIULIE,
uaentupunmpano B AUC cbc chbOTBETHATA JUIBKHOCT, CTPYKTYPHO 3BEHO, UMe U (aMUIIus, 3a
,/3roTBun" u ce chriacyBaT OT APYTU JHIA - CIYKUTEIU MPU HEOOXOAUMOCT, KaKTO U OT
PBKOBOJUTEIUTE HA CTPYKTYpPHHM 3BEHA CBIVIACHO IIOCTABEHA PE3OJIIOLUA WIH II0 pEX,
omnpelereH OT WHULIMHUPAIUSA JAJCH JOKYMEHT CIYXHUTEl. AIMUHUCTpauusATa Cbhb3JaBa U
MPEIOCTaBs JaHHU B CbOTBETCTBUE C (hOpMAIM3UPAHU ONMCAHUs 3a UMeHa, aapecu, ETH, EMK

U JIp.

(3) CwrimacyBanero Ha JOKyMEHT € (opMa Ha M3pa3siBaHe Ha CTAHOBWIIE 3a ChIJIACHE WIIH
HEChIJIaCHe C HETOBOTO ChIbPKaHUE.



(4) Tlpu BeBexknane B AVIC Ha cTa”HOBHIIE TIO ajl. 3 3aABJDKUTEIHO C€ PETUCTPHUPAT BPEME U
aBTOPCTBO Ha BBBEX/IaHETO cbe cpeacTBaTa Ha AUC.

(5) Bcuuku craHoBuIa 1o TOKyMEHT ce oTpassiBatr B onucanuero My B AVIC u ca BatuaHu 110
OTHOILIEHHE Ha HErOBOTO ChIbPXKAHUE, aKO Ca PETMCTPUPAHM C JlaTa, KOATO € MO-KbCHA OT
JaTaTa Ha MocjelHaTa IpOMsHa Ha ChABPKAHUETO MY.

(6) Hecpriacue cbc ChabpKAaHUETO HAa JIOKYMEHT, KOETO BpbILA IIpOLEAypaTa 0 Heropara
00paboTka Ha MO-PaHEH €Tall, Ce 0TPa3siBa B OIMCAHUETO My Che cpeacTBata Ha AVC.

(7) Cnen mpomsiHa B ChIBp)KaHHUETO Ha 00pabOTBaH OKYMEHT, IO KOHTO ca HalpaBeHU
CTQHOBHINA, C€ CYMTA, Y€ TE3W CTAHOBHUIA HE CE OTHACAT KbM IIOCIEIHATa PEeIaKknus Ha
JTOKYMEHTA.

(8) CranoBuIIaTa 10 BCUUKHU PEJAKLUU Ha TOKyMEHTa ce cbxpansBaT B AVC.

(9) HelicTBusATa 0 U3roTBSHE U ChIJIACYyBaHE HA BCEKU TOKYMEHT ce ynoctosepsBar ¢ KEII B
ANC.

Pasnean VII. HUpentuduxanms Ha IBKHOCTHH JIHIA H €JeKTPOHHO
NoANNCBaHe

Un. 22. 3a mpaBUJIHOTO MPOTHYAHE HA JACHHOCTTA MO JOKYMEHTOOOOpOTa - €IEKTPOHEH H
XapTHEH, ce Mpujarar CJIeAHUTE U3UCKBAHUS:

1. Ilpu BnucBaHe, 3a114aBaHe, U3BIMYAHE, IPEIOCTABSIHE U U3IIPALLAHE HA IaHHU OT PETUCTHP
JUI'b)KHOCTHUTE JIMLA, KOUTO M3BBPIIBAT IOCOYEHUTE IECHHOCTH, c€ HIACHTU(UIMpAT Upe3
MPOYNTAHE HA YHUKAICH WACHTHU(PHUKATOP OT YAOCTOBEPEHHUE 32 KBATM(UIMPAH €ICKTPOHECH
MTOATINC.

2. HpI/I OCBIIIECTBSIBaHE HA JICHHOCTUTE IO BB3JIaraHe, CbIJIACYBAHC U OTUUTAHC HA 3aa4U CC
M3I10JI3Ba KBaHI/I(i)I/IHI/IpaH CJICKTPOHCH IMOAIHUC 3a YAOCTOBECPSABAHC HA UHTCTPUTET U aBTOPCTBO
Ha HAIIpaBCHUTC B ANC CJICKTPOHHU U3ABJICHUS.



I'JIABA BTOPA CNIELIU®UYHU BHTPEIIHU OMEPAIIMUA
C TIOKYMEHTH

PaSIleJI I I/I3I[aBaHe Ha XapTHEHO KOIIME 0T CJICKTPOHECH TOKYMECHT

Un. 23. (1) Ilpu HampaBeHO M3PUYHO MCKaHE OT CTpaHa Ha TOJydYaresis 3a M3JaBaHe Ha
€JIEKTPOHHMS JJOKYMEHT Ha XapTHEH HOCUTel, TOM Moke Ja ObJe M3Ja/leH KaTo 3aBepeHO
KOIKE Ha eTICKTPOHHUSI OPUTHHAN, KaTo ToBa ce oroens3Ba B ANC.

(2) 3a nenure Ha W3AAaBaHE HA XapTHEHO KOMHE MOAMUCHT HA OMPABOMOLICHOTO JIUIIEC B
€JIEKTPOHHMS OPUTHHAJI CJIe/Ba J]a € OT THIa ,,attached signature* u na e oTpa3eH U BUIUM B
JTOKyMEHTA.

(3) 3aBepkara ce U3BBPIIBA MO CIEIHUS HAUHUH:

1. Ot peructpupaHus eJIeKTPOHEH JOKYMEHT Ce paslieyarBa KOIME Ha XapTUEH HOCUTEI, KaTo
Ce U3BBPIIBA IIPOBEPKA JaJIU BCUYKU €IEMEHTHU, BKIIFOYUTEIIHO PETUCTPALMOHHUAT HOMED U
€JIEKTPOHHMAT MOIINC, Ca BUJUMHU U YETUMU,

2. Bppxy XapTHEHOTO KOIME, Ha BCSIKA CTPAHMULIA, CE NIOCTaBs IieMIien ,,BIpHO ¢ eeKTPOHHO
MOJMCAHUS OPUIMHAN®, JaTa Ha 3aBepKaTa, MMEHa, JAJIBKHOCT W MOJNHMC Ha CIIY)KUTEJ,
W3BBPLINII 3aBEpPKaTa.

(4) IIpu ceMHEHHE B aBTOPCTBOTO W/WIIH CHABPKAHUETO HA XapPTHEHOTO KOIKE Ha JIOKyMEHTa
ce MpaBH CIIy)KeOHa NpOBEpKa 4Ype3 eJIEKTPOHHA JEJIO0BOJHA CIPABKa M0 PErMCTPALMOHEH
HOMED WIX IPYT METOJI, OCUTYpsIBaL BU3YAIU3UPAHETO HA €JIIEKTPOHHUS OPUTHHAIL.

(5) He ce moctaBs meuat Ha JOKYMEHTH Ha XapTHEH HOCUTEN, KOUTO ca IMpeaMeT Ha OOMeH
MEXKY aAMUHUCTPALUH.

Paznean II U3naBaHe HA JOKYMEHT HA XapTHEH HOCHTEJ, KOraTto TOBa ce
H3HCKBa OT 3aKO0H

Un. 24. (1) JlokyMeHTUTE Ha XapTUEH HOCUTEN C€ Ch3/1aBaT U ChIJIACYBaT KaTO €NEKTPOHHU
TOKyMeHTH upe3 cpeacTBara Ha AVC npu cria3BaHe Ha pena, onpenesneH B wi. 8 u wi. 21.

(2) Cnen mpukiroyBaHe Ha chriiacyBarenHaTa npoueaypa B AC Ha onpaBoMOIIEHOTO JIUIE
ce MpeoCcTaBs 3a MOANKUCBAaHE XapTHEH €K3eMIUISIp - KOIUE Ha eJIEKTPOHHUS OPUTHHAIL.

(3) B AUC 3agpmxuTenHo ce oTOeNs3Ba, Y€ JOKYMEHTHT € U3/1aJIeH KaTO OpUTHHAI Ha XapTHEH
HOCHTEI, KaTO KbM IPEINrcKaTa ce Mmpuiara CHeTUAT My eJIeKTpOHEH o0pas.

(4) He ce nmocraps neyar Ha JAOKYMCHTHUTC HAa XapTHUCH HOCHUTCJI, KOUTO Ca MPEAMCT Ha oOMeH
MCKAY aIMUHUCTPALUUTE.

(5) PensT 10 ain. 1 - 4 ce mpusara camo 3a MPOIEAYyPH, PYU KOUTO 3aKOH U3UCKBA W3JJaBAHETO
Ha JJOKYMEHT Ha XapTUEH HOCHUTEIL.



(6) [Ipouenypute, U3UCKBAIM U3JaBaHe HA JOKYMEHT Ha XapTHEH HOCHUTEN, Ce ChIJIacyBar C
MUHHUCTbPA Ha €JIEKTPOHHOTO YIIPaBJICHUE UPE3 NUCMEHO MPEATIOKEHUE, ChIBPIKAILO [TPaBHU
OCHOBAHHMS.

Paznea 111 Pe3oaronuu u 3agaun

Un. 25. (1) AAMUHUCTpPAaTUBHUTE OPraHW WM YI'BIHOMOIIEHM JHna Hacousar ype3 AUC
NOJUICKAIIUTE Ha pPE30JIMpaHe JOKYMEHTH CJell MOJy4aBaHETO MM OT CiIyxbara IO
perucTpanusi KbM CbOTBETHUTE PHKOBOAMTENHN CIPSIMO CTPYKTypaTa M YTBBPJACHHUTE MPaBUIIa
Ha aJIMUHHUCTpPAIHITA.

(2) PoroBogutenute, ype3 AWNC, pe3onupar 3a H3NBIHEHHUE KbM CHOTBETHUTE 3BEHA
HACOYEHUTE JOKYMEHTH.

(3) C pe3oaronusaTa €€ OIPEACIIAT UIIBIHUTCINTC, BUADT HA 3aJladdaTa U CPOKDBT 34 HEHWHOTO
HU3I'BJIHCHUEC, KAKTO U ITPUOPUTCTHT.

(4) HetictBusita mo an. 1 u 2 ce ynocroBepsiBaT B AVC ¢ kBamuuupan eJIeKTPOHEH MOIIIHC.

(5) UsnbaHeHneTo Wi MPUKIIOYBAHETO Ha pe3oironusi/3amaua ce orpassisa B AUC u ce
YIOCTOBEPsIBA ¢ KBATM(UIIUPAH €ICKTPOHEH TTOIITHC.

Paznesn IV CbxpaHeHHe HA eJIEKTPOHHM JOKYMEHTH

Un. 26. (1) EnekTpoHHO MOANMUCAHUTE TOKYMEHTU C€ ChXpaHSIBaT B CPOKOBETE, KOUTO ca
oIpeziesieHU B HOPMAaTHUBHATA ype0a 3a ChUIUTE JOKYMEHTH, Ch3/1aJIeHH Ha XapTUEH HOCUTET.

(2) CpxpaHeHHETO Ha €JIEKTPOHHUTE TIOKYMEHTH c€ U3BBPILBaA chC cpeacTBara Ha ANC.

(3) Cpok®bT 3a ChbXpaHEHHE Ha €JIEKTPOHHO MOANKUCAH TIOKYMEHT MOKe Ja Ob/1e MPOIBIIKEH 10
pelna, o KOWTO € ONpPEEIIEH.

I'naBa Tpera PaboTa ¢ BXOASIIIUA M BbTPEIIHU TOKYMEHTH

Paznen I Ilpuemane n nbpBOHAYaJIHA 00pad0TKA HA BXOASIIM JOKYMEHTH

Un. 27. Bxoasimu TOKYMEHTH ca Te€3H, IPeI0CTaBEH! B MeCTaTa 1o Wi. 2, all. 4 Ha XapTUEeH WU
nperocuM Hocuten (¢paam namer, CD/DVD) unu noctbnuiam upes:

o(unmaneH UMen ajpec Ha aIMUHUCTpaLMATa, 0OSBEH Ha caiiTa;
yeb mopTan ¢ popmyIisipu 3a 3asBICHUS] U CUTHAJIH;

Cuctema 3a curypso enexktpoHHo BpruBane (CCEB);

Cucrema 3a enektpoHeH ooMeH Ha cbobmenus (CEOC);

JPYTH €JIeKTPOHHU KaHallM, YTBbP/ICHHU ChC 3aII0BE/] HA KMETa;

IO TIOIIaTa WK Ype3 KypHep.

oakrwdE

Y. 28. (1) [IspBoHavaiHaTa 00pabOTKa Ha BXOASIIA KOPECTIOHICHIINS K MAaTEPHAJIH, KOUTO CE
MPEJOCTAaBAT HAa XapTUEH HOCUTEN BKIIIOYBA:
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1. mpoBepka Ha MPAaBUITHOCTTA Ha aJpeca BPXY JOKyMEHTa/TpaTKaTa - aipeCupana Jiu 1o

KOMIICTEHTHOCT;

MIPOBEpPKA Ha IIEJIOCTTA Ha MOIIECHCKUS IUTHK MU OIIAaKOBKATa;

MIPOBEpPKA 32 HAIMYKME Ha MOCOUYCHUTE KaTO MPHUIIOKCHUS JOKYMEHTH.

4. mpu nWrca Ha TPWIOXKEHHUS 1O T. 3, W3NpallaHe HAa OTKa3 OT PETUCTpaIus, ¢
M3KIIIOYCHUE Ha JTOKyMEHTHUTE 1o [Ipuinoxkenue 1, KOUTO MOIekKAT HA 33 IbJIKUTEITHO
BOJICHE Ha XapTHS MO 3aKOH.

wmn

(2) IorpemHo agpecupaHuTe MUCMa U MaTepUANIM/IPATKUA Ce€ BPbBILAT HepasleyaTaHd Ha
MIPUHOCHUTEISL, ChOTBETHO - MOMICHCKUTE CIY>KUTEIH.

(3) Ilucma u mMarepuanu ¢ HaaAMuc ,,JInuyHO" Cce mpegaBaT Ha MOCOYEHUS B aJpeca MmosrydaTel
IIPH CIIa3BaHe peJia, MOCOYCH B Wwi. 9, T. 2. Bxoasmmre 1oOKyMeHTH 110 WI. 9, T. 2 MOXe 1a ObaaT
pPETUCTPHUPAHU CaMO, aKO KOPECIOHJCHIIMATA C€ OTHACS JO JNEHHOCTTa Ha OOIIMHATA, CIeN
TSAXHOTO MpeJaBaHe OT IMOJydaTess 3a pEruCTpUpaHe.

(4) He ce pasnedarBar, HO ce perucTpupar odepTH MOJydeHH B XOJa Ha IMPOILETYypPH IO
BBb3JIaraHe Ha OOIIECTBEHH MOPBUYKH, CHIVIACHO M3MCKBAaHUATA Ha 3aKOHA 3a OOILECTBEHUTE
IIOPBYKH.

(5) Ilpn monmaBaHe Ha JTOKYMEHTH 3a y4acTHE B KOHKYPCH, OOSIBEHHU IO pena Ha 3aKoHa 3a
IbpKaBHUS ciyxuten win Kojekca Ha Tpyna, ce perucTpupar camo 3asiBJICHUs, KbM KOUTO ca

IMPHUIIOKCHU BCUYKU IMOCOUYCHU B TAX JOKYMCHTH.

Y. 29. (1) JJoxkymeHTHTE, TIOJJQJICHH 110 CJIIEKTPOHEH ITBT, CE€ MPUEMAT OT JINIA, Ha KOUTO B
JUTHKHOCTHATA XapaKTepUCTUKA € BMEHEHO TOBA 3a1bJDKEHHUE.

(2) Bxogsmure enekTpoHHHU TOKyMeHTHU ce peructpupar B AUC.

(3) Ha nenoBogno peructpupane B AUC nojiexxar BCHYKUA BXOJAIIN JTOKYMEHTH, MOTy4YEeHU
gpes:

a) CEOC;

6) CCEB;

B) €JIEKTPOHA TOIIIA;

r) Eaunen mopran 3a 1OCTHIT A0 €IEKTPOHHU aIMUHUCTPATUBHU YCIYTH ();

1) IpYTU €IEKTPOHHU KaHAIU;-YEBbPASHH-€be-3aHOBeA HaKMeTFa:

(4) Perucrpanusta no ai. 3 ce U3BbBpIIBA ClIe] MPOBEPKA 32 PEIOBHOCTTA 10 pena Ha [naBa
mecta, Pasnen 1. IIpoBepka 3a penoBHoct o HOJ/IA, OCBEH ako B 3aKOH HE € OIPEAEIICHO

JIpyTO.

(5) 3asBreHue 3a €NEKTPOHHA AIMUHUACTPATUBHA yCIIyra OT (PU3UYECKO JIUIIE, TTOIaJICHO CIe]
KaTo 3asIBUTEINAT € UICHTU(DUIIMPAH ChC CPEACTBO 3a EIEKTPOHHA UACHTU(DUKAIHS C HUBO Ha
OCHUTYPEHOCT, KOETO € paBHO WJIM T0-BUCOKO OT HHBOTO Ha OCHTYPEHOCT Ha yCIyrara,
OTIpeIeNIEHO OT IOCTaBUMKA, CE CMSITA 3a MOAMKUCAHO.
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(6) Ilpu Hamuuyue HA HEPEAOBHOCTH, C M3KIIOUEHHWE HA CIIyYaWTe IO all. 5, ce H3Mpalia
€JIEKTPOHHO CHOOIICHNE 32 OTKA3 OT PETUCTPALMs U IPUUMHHUTE 32 TOBA.

UYn. 30. [IBM>KEHHETO Ha EIEKTPOHHUTE JOKYMEHTH, BKIIOYUTEIHO U BB3JIaraHETO Ha 3a7auu
10 TAX, CE U3BBPIIBA CAMO 110 EIEKTPOHEH ITBT, Che cpeacTBata Ha AVC.

Ui 31. (1) BxoasmuTe TOKyMEHTH Ha XapTHEH HocuTen ce peructpupat B AUC.

(2) Ha penoBonHo peructpupane B AVC nopniexar BXOIALIUTE JOKYMEHTHM Ha XapTUEH
HOCHTEJN, TIOIYYSHH Ype3 Pa3InuHi KOMYHUKAIlMOHHH KaHAIIH:

a) 1momia;

0) kypuep;

B) Ha pbKa OT I'PaXK1aHu;

') KyTUH 32 CUTHAJIM 3a KOPYIILKS U 32 CUTHAJIM U [IPEIIOKEHUS Ha TPaKIaHHU.

(3) Bcuuku peructpupany 10KYMEHTH Ha XapTUEH HOCUTEJ 110 aJl. 2 C€ CKaHUpPaT Ype3 CHEMaHe
Ha EJIEKTPOHEH 00pa3 OT XapTueHus opuruHan u ce BbBexaaT B AUC, ¢ u3kimoueHue Ha
nokyMmenTtute o [lpunoxenue 1, 3a KOUTO 3aKOHBT U3UCKBA ChbXPAHEHUE CaMO Ha XapTUEH

HOCHUTCII.

(4) I[TbTHOTO M TOYHO CHOTBETCTBHE HA CHETHS €JICKTPOHEH 00pa3 CbC CHEMaHUsI JOKYMEHT 10
aJl. 3 ce yIoCTOBepsiBa C €JIEKTPOHEH MOJAIUC Ha CIYKUTEIIS, U3BBPIINAII CHEMAHETO.

(5) EnexTpoHHUAT moamuc 1o ai. 4 1a € 0Tpa3eH U BUJUM B TIOKyMeHTa, BbBeaeH B AVC.

(6) Crien u3BbpIIBaHE HA JACHCTBUATA 1O ajl. 3 M al. 4 JOKYMEHTHTE MO ajl. 2 ce BpBIIAT Ha
MOAAaTENs, C U3KIIIOUEHHE HAa.

1. AOKYMCHTUTEC 110 HpI/IJ'IO)KeHI/Ie 1, KOUTO CC€ CbXpaHABAT KaTO OPUIHMHAIN CBIVIACHO
HOPMAaTUBHUTEC U3UCKBAHWA,

2. AOKYMCHTH, 3a KOUTO CIICHUAJICH 3aKOH M3NCKBAa CbXPAHCHUC HA OPUTMHAJI.

3. IOKYMEHTH, ITOJIY9ICHH T10 KypHep.

Paszpnes II Pabdora ¢ BbTpelIHU JOKYMEHTH U TAXHATA PerucTPalus

Un. 32. Bcnuku BBTpEIIHU JOKYMEHTH ce m3roTBaT B AVC, ¢ M3KIII0YeHne Ha TOKyMEHTH, 3a
KOUTO TOBa € HEBB3MOXKHO IIOpaaM THUIIA, XAPAKTEPa, CHABPKAHUETO U BHJAA HA TE3HU
JOKYMEHTH.

Un. 33. Benuku cnyxeOHU mrcMa, CTAHOBUINA, TOKJIAIHHA WA IPYTH BBTPEIIHU TOKYMEHTH
BBTPE B aJMUHUCTPATUBHUTE 3BEHA C€ M3IOTBAT M PEerucTpupar au4Ho. Hacousar ce 1o
cboTBeTHUS ciayxuTten uype3 AVC kato nprkadeH uiu CKaHupaH ¢Qailsl OT CITy)KUTEeNs, U3TOTBUI
JOKyMEHTA. BpTpelHy nmucma oT €JHO aAMUHUCTPATUBHO 3BEHO 10 IPYro C€ IOJAIUCBAT U OT
PECOpPHHUSI PbKOBOJUTEI IO ChIIATa IPOLEAYypa U C€ HACOYBAT KbM JIMIETO IO KOMIIETEHTHOCT.
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CayXuTenar, crapThpai BBTPEIIHUS TOKYMEHT, CIEAM 3a JIBMKEHHETO MYy M IPHUKIIOYBA
3ajauaTa cie/ M3IbJIHEHNETO U B CPOK ¢ OesekKa Mo NpuKiIrouBane u kiacupane B ANC.

Un. 34. VckanusaTa 3a MpeaocTaBsHE Ha JOKYMEHTH, KOMHUS OT JOKYMEHTH M CIPABKH, ChC
CbOTBETHOTO OCHOBaHME 3a TOBAa, C€ W3IMpalar A0 MOMCKAJIOTO JIMLE C MOJNUC CaMO Ha
JUTbKHOCTHOTO JIMLE, U3IbJIHUTEIN N0 npenuckaTa upe3 AVC. MckanusiTa 3a npe1ocTaBsiHe Ha
JOKYMEHTH cTaBa ¢ oroens3BaHe B AVIC oT KOro u KakBO € IOMCKaHO, CPOK 3a Mpe/ICTaBsIHE,
KakTo U npukitouBaneTo n B AVIC ¢ 6enexka 1o U3IbIHEHUETO.

Y. 35. Peructpanusirta Ha BBTPEIIHUA JOKYMEHTH OT paboTHH JokymMeHTH B AVIC BKitouBa:

1. mpernmen Ha cw3gagenuss B AMC BbTpemeH IOKYMEHT B EIEKTPOHEH BHI:
KOPECIOHJICHT, BU/I ¥ TIPOBEpKa Ha (HaillIoBOTO ChAbPIKaHUE HA JOKYMEHTA M HATUYHE
Ha BCUYKH M30POCHH IPUIIOKECHNS;

2. BBBEXJAHE/TIPOBEpKa M PeAaKIMs Ha BbBeIeHa HH(OPMAIHs OTHOCHO THIIAa U BHIa Ha
JIOKYMEHTa, KpaTKo ONMCAHWE, KOPECIOHACHT, HAYMH Ha IpeJaBaHe Ha JOKYyMEHTa,
M3TOTBWII, ChIIIACYBAJIH U TOIMHUCAN JOKYMEHTA,;

3. TeHepHpaHe Ha PErHCTPAIMOHEH WHJIEKC, HaHACSHE HAa WMHAEKCAa M TOANUCBaHE Ha
JTOKYMEHTa OT OTTOBOPHOTO JIMIIE.

Paznea I1I Perucrpanusi Ha BXOASIIIM JOKYMEHTH

Un. 36. (1) Jlumara mo wr. 2, an. 3 pasmpeneisaT BXOISIIATE JOKYMEHTH M MaTepUAIH U
OIPEIEIST PErUCTPALIMOHHUS UHICKC, ¢ KOWTO TpsiOBa 1a ObJie perUCTPHPaH ITOKYMEHTHT.
Perucrpupanero Ha JOKyMEHTHTE Ce U3BBPINBA 110 peja Ha 4. 8.

(2) Peructpupanure noxkymeHtu ce reHepupar B AMC KbM CHOTBETHHUS PETUCTPAllMOHEH
UHJIEKC.

Un. 37. (1) Ha peructparus moyiexxar BCHUKH JOKYMEHTH, C U3KIIIOYCHHUE Ha MIOCOYCHUTE B
1. 9.

(2) Beuuku BXOnAAIIM JTOKYMEHTH, HE3aBUCUMO OT HAayMHA Ha TAXHOTO IOCTHIIBaHE, Ce
peructpupat B AUC u ce HacouBar, pe3oaupar U oomeHsT camo upe3 AUC, ¢ uzkiitoueHue Ha
nokymentute 1o [Ipunoxxenue 1, KOUTO ce OOMEHST Ha XapTUEH HOCUTEIL.

(3) Bcuuku ciy>KuTenu ca JUIBKHU Ja pabOTAT caMO C PErHCTPUPAHU JTOKYMEHTH M Jia He
JIOTTYCKaT JBUKEHHE Ha JOKYMEHTH Ha XapTHEH HOCUTENl MEX]y aAMUHUCTPATUBHUTE 3BEHA,
6e3 na ca orpazenu pesomtonunte BbpXy TaX B AUC. Ilpu nokymentu no Ilpunoxenue 1
JBUKEHMETO Ha XapTUEHHUs OpUTHHal ce oTpas3saBa B /lenoBoanara kuura Ha OOuiuHa HoBa
3aropa, a pezomonuure ce orpassasar B AUC.

(4) Ilpu moaBaHe Ha TOKYMEHTHU Ha YYXK][ €3UK:
1. axo ce kacae 3a MEXIyHapOIHa KOPECIIOHICHIIHS - PETUCTPAIIUS C€ U3BBPIIBA, KaTO CE

mpuiiara HeopuIaieH MPeBo (aKo € MPUIIOKEH OT MOJATelNsA) U Ce PEerucTpupar mo
pena Ha 4. 8
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2. aKo He ce Kacae 3a MeXIyHapOJeH OOMEH - JOKYMEHTHT MOJKE JIa C€ PETUCTPUPA, HO ce
M3UCKBA MIPEBOJI OT MOJATEINS B CPOK, IIOCOYEH B YBEIOMIICHHETO 32 HEPEJOBHOCT.

Un. 38. (1) Texyma o6pabdoTka:

1. B AUC ce cw3maBa, moaabppka M aKkTyalu3upa IeNuaT WH()OpPMAIMOHEH MacHhB Ha
perucTpupaHuTe Npenucku. M3rorseHnTe BbTPEIHn, MeXAUHHN CBbP3aHU JOKYMEHTH
3aIBJDKUTEITHO C€ MPUKPENBAT KaTo MpHUKaueH (Hailil KbM ChOTBETHHSI BXOSI HOMED B
aJMMHHUCTpaTUBHO-UH(pOpManmonHara cucrema. CrnpaBka 3a JBIKEHHETO Ha
PETUCTPUPAHUTE JOKYMEHTH U CPOKOBETE 33 H3IBJIHEHUETO UM CE M3BBPIIBA IO
HE0OXOIMMOCT U CJIe]] pa3opekJaHe Ha MPEKUsi pbKOBOJAUTEI;

2. ¢ AUC ce mogabpka LETHAT JOKYMEHTOO00pOT. CIyKHUTEIUTe Ha Pa3IdHA HUBA B
aJIMMHHUCTpAIMATA, CBIJACHO TSAXHATa KOMIIETEHTHOCT, Ca 3aJb/DKEHH caMu Ja
U3BBPUIBAT JONBIHUTEIHO PETUCTPUPAHE Ha IMOPOACHUTE NPU H3IBIHEHUETO Ha
3a/layiTe HOBM 3aJlayl U JIOKYMEHTH IO IMpernucKaTa U OTYUTAT U3IIBIHEHUETO ChC
ChOTBETHUTE OCIIEKKH;

3. CHyXUTensT, o0paboTUi JOKYMEHTHUTE MO T. 2, TM HacouBa KbM CJeABallus
M3MBIHUTEN/U3bIHATeTH upe3 AUC.

4. 3a BCEKH JIOKYMEHT, C KOHTO 3armoyBa MpPeJOCTaBIHETO Ha aJMUHHUCTPATHBHA YCIyra
WJIU Ce MHUITMUPA MPoIeaypa, ce ch3aana npenucka B AUC;

5. mpemuckara ce ChbCTOM OT TPU paszfena - opUIUaleH, BbTPEIIeH U KOHTPOJIEH, KaTo
BCEKM pa3/iell ce MPECTABs ChC CIUCHK OT BPb3KU KbM J0KyMeHTH B AUC;

6. Ilpu oOpaboTka Ha TOKYMEHTHU Ce Mpujiara NpUHIMITBT Ha €THOKPATHOTO ChOMpaHe Ha
JIAHHU - CITY’)K€OHO ce ChbOMpPAT JaHHU OT APYTH aIMUHUCTPAIINU BMECTO J]a CE M3UCKBAT
OT 3asIBUTEIIS.

7. B opuuManHMs pa3les ce KiacupaTr JOKYMEHTUTE, IPUETH OT aJMUHHUCTpanusaTa, u
JOKYMEHTHUTE, U3/1aJIcHU OT a[IMUHUCTPATUBEH OpraH.

(2) Ilpenn u3BexnaHe HA JOKYMEHTHTE C€ MU3BBpIIBA ClI€HATA 3abJDKUTENIHA MIPOBEpKa U
JNEHHOCTH:

1. namune oM ca BCMYKU aTpuOyTH MO o(opMsiHE Ha M3XOASALIMS JOKYMEHT CHIVIACHO
n3KuckBaHusATa Ha MHCTpyKIMATa 32 0pOpMsIHE Ha KOPECTIOHACHIINS;
2. HaJlWLE U ca HEOOXOAUMUTE MPUIOKEHNS KbM OCHOBHUS IOKYMEHT.

UYn. 39. (1) JocTsn 10 €IEKTPOHHUTE JOKYMEHTH, TPENICKH 1 HOMEHKIaTypHH aena B AUC
nMart:

1. KMETHT U 3aMECTHUK-KMETOBETE;

2. CEKpeTapsAT Ha OOIIMHATA;

3. CUCTEMHMST aIMUHUCTpATOp U axMuHucTtparopure Ha AUC;

4. CILY’)KUTEIIH, ONPEJIeNICHH ChC 3aIll0BE]l, YUUTO JUThKHOCTH N3UCKBAT CIyXKeOeH JTOCTBII.

(2) Bceku ppKOBOAMTEN UMa TOCTBII AO:

a) JAOKYMCEHTH U NPCIHUCKH, Cb3aACHN B HCTOBOTO 3BCHO WJIM IPEXBBPJICHU KBM HETO;
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0) HOMEHKJIaTYpHH JieNa ¢ Kilacu(uimupaH Npernucky 1Mo UHAECKCH, CBbP3aHU C IEHHOCTTA Ha
3BEHOTO.

(3) Ilpeacenarenure Ha KOMUCUH/PAOOTHH TPYIH - JO PE30JIMPAHUTE MPENUCKU/TIOCTABEHU
3a71a4M 3a ChOTBETHATa KOMHCHS/paboTHA rpyma.

(4) Cniy>kuTennuTe UMat JTOCTHII 10 JOKYMEHTH, IO KOUTO UM € BB3JIOKEHA 3aJ1a4a, KaKTo U JI0
JOKYMEHTH, KOHTO ca UM HEOOXOJIUMHU BHB BPB3Ka C M3MIBIHEHUE HA BH3JI0KEHA KOHKPETHA
3ajaya

Y. 40. Peructpanusara Ha BXOASIIM JOKYMEHTH Ha XapTueH HocuTel ce u3BbpimBa B AUC u
BKJIIOYBA:

1. mpoBepka B AVC 3a Hanu4ue Ha NPEAXOJHU PETUCTPUPAHU JOKYMEHTH, Kacaellu
eIWH/eHA W CBII/ChIa BBIIPOC/TeMa W oOpasyBaHe Ha mpenucka. He ce momycka
Pa3KOMIUIEKTOBAHE Ha TPEMUCKH M PETUCTPUPAaHE HAa JOKYMEHTH OT €IHA M ChIla
MPEIUCKA MO Pa3IndYHA HOMEPA;

2. TIpOBEpKa 3a HaJIMYME Ha OIHCAHUTE TPUIOKCHHUS, KAaTO KOHCTATHPAHHUTE
HECHOTBETCTBUS CE OTOEINA3BAT B MoJe ,,benexku, pesontonuu u ap.« Ha AUC;

3. ce3gaBane Ha PKK B AUC;

4. ckaHUpaHe Ha JOKYMEHTa C MOCTABEH PETUCTPAIMOHEH HOMEp W MPUKAYBAHE KbM
cb3nanenus B AVC 1okymeHT;

5. MBIHOTO M TOYHO CHOTBETCTBHE HA CHETHUS €JIEKTPOHEH o0pa3 ChC CKaHUPAHUS
JOKYMEHT C€ YJIOCTOBEpsiBA C C€JIEKTPOHEH TMOJNUC Ha CIHYXUTENS, W3BBPIIAI
CHEMaHeTOo. ENeKTpOHHUAT MOoANNC € OTpa3eH U BUJIUM B TOKyMEHTa, BbBeJeH B AUC.

6. cie1 M3BBPIIBAHE HA JICHCTBUATA 1O CKAHUPAHE U YIOCTOBEPSBaHE, TOKYMCHTHTE CE
BpBLIAT HA MOJATENs, OCBEH AKO B 3aKOH HE € OINpPEIEICHO APYro M C€ MPEeaOCTaBs
BXOJISII] HOMEP Ha TM01aTeJs;

7. HacouBaHe Ha peructpupanure pokymeHTH upe3 AMC KkbM ChOTBETHUTE
JUTBKHOCTHHU JIMLA 32 IOCTABSHE HA 3ajjaya.

Un. 41. Peructpanusrta Ha JOKYMEHTH B el1eKTpoHeH Buj, nonydenu upe3 CEOC, CCEB u ot
JPYTH PETUCTPATypH, C€ U3BBPILIBA IPU Ca3BaHE Ha CIEIHUS pe:

1. Mmperjiea Ha IoJIiydeHUTE CJICKTPOHHU JOKYMCHTH B CbOTBETHUTE PA31CJIN;

2. Tperiie] Ha TONY4EHOTO (HalIoBO ChIABpXKAHHE W KOPEKIIHS/TOMbIBAaHE Ha
nHpopmarus B mozie ,,OTHOCHO" ¥ BUJ Ha IOKYMEHTA, aKO € HEO0X0IUMO;

3. mpoBepKa 3a HaTU4KMe Ha OMUCAHH MPUIIOKEHUS BHB (aillioBOTO chabpkaHue. B
CIIy4auTe, KOTaTo JIMTICBAT MPHUJIOKEHHUSI, OMMCAHU BHB (haliJIOBOTO ChIBP)KaHHUE TOBA
ce oTOens3Ba B TEKCTOBOTO ToJie ,,benexku, pesomtonuu u ap. " Ha AWC u ce oTkazBa
perucTpanus;

15



4. cBbp3BaHe Ha JOKYMEHTAa KbM ChOTBETHATA MPEIUCKa (aKO € HE0OX0UMO);
5. perucrpanus Ha JOKYMEHTA;
6. HacouBaHe Ha jokymeHTa upe3 AVC 3a mocraBsiHe Ha 3a/1a4a.

Un. 42. [TocTpiunmte eNeKTpoHHU TokyMeHTH, noanucanu ¢ KEII ce 3ama3BaTt B OpuruHamIHus
¢dopmar, B KOHTO ca MOJydyeHH, KaTo (PU3MUECKUAT HOCUTEN (aKO MMa TakbB) OCTaBa 3a
CbXpaHEHHE B OOLIMHATA, B 3BEHOTO 10 U3TOTBSIHE.

Un. 43. Cren perucTprpaHeTo Ha OyUeH eJIEKTPOHEH JOKYMEHT, Ce U3Mpalla MOTBbPKICHUE
JI0 TTO/IaTe sl Ha ChOTBETHHS JIOKYMEHT, 32 HETOBOTO MOJIy4YaBaHe, ChIVIACHO M3UCKBaHMATA Ha
ui1. 34 ot 3EV.

Paznen IV Pe3osiupane U npegaBaHe Ha BXOASIIM JOKYMEHTH 32 U3NbJIHEHUE

Y. 44. (1) KmeTbT Ha 00ImIMHATA, 3aMECTHHK-KMETOBETE M CEKpeTaps, KbM KOUTO Ca HACOUCHH
MOJyIEeXkKAIUTE 32 PE30JIMPaHe JOKYMEHTH, ca JIIbKHU 1a TM PEe30JIpaT ChoOpa3HO (PYHKIIMHUTE,
periaaMeHTHpaHu OT Y CTPOMCTBEHMSI IPAaBUIIHUK HA OOIIMHATA U /1a TM Haco4aT 3a U3IIbIHEHNE
B JICHS Ha [10JIy4aBaHETO UM, WJIM Hali-KbCHO Ha ClieABalUs pabOTEH JEH.

(2) He ce OIIPEACII CPOK 3a UBIMIBJIHCHUEC HAa JOKYMCHTUTE C IIOCTABCHA 3a/1a4a ,,3a CBCI[CHI/IG".

Un. 45. JIunara no ui. 44, an. 1, orpa3sBar mocraBeHara 3ajiaya Ha PbKOBOJIUTEINS U CPOKa 3a
m3nbiiHeHue B choTBeTHaTa PKK Ha moxymenTa B AUC.

Y. 46. (1) Pezonupanute JOKyMEHTH/TIOCTABCHUTE 3aJIa41 CE IPEOCTABST 32 U3IIbIIHEHHE HA
CHOTBETHOTO JUThKHOCTHO Jutie upe3 AVC.

(2) Koraro ¢ mocraBeHaTa 3amada ca OINpPEACIICHH 3a H3IMBIHUTEIM IOBEYE OT EJIHO
JUTBKHOCTHO JTUIIE, PE30JIMPAIIUAT BIKCBA HAa MBPBO MSCTO UTBKHOCTHOTO JIMIE, KOETO
OopraHm3upa paboraTa IO MpenucKaTa W OTroBaps 3a W3MBIHCHHETO Ha CpOKa W/WIN
M3TOTBSHETO Ha 0000IIEH JOKIIa/0TTOBOP/CTAHOBHIIIE.

I''TABA YETBBPTA PABOTA C U3XOAAIIIN JOKYMEHTMU,
Cb3JAJEHU OT JEMHOCTTA HA CJHOYKXUTEJIUTE

Pasznen I O01mm npaBu/ia 3a chbCTaBsiHE HA U3XOISAIIM IOKYMEHTH
Un. 47. (1) U3xonaamuTe TOKyMEHTH C€ ChCTaBAT Ha OJaHKa Ha OOIIMHATA.
(2) TlpaBo ma moanMCBaT KOPECIIOHICHIINS JI0 BHHIITHH aJpecaTH UMar:

e KMe€ETa Ha OOIIMHATA;

e 3aMECTHHK-KMETOBETE;

e cekpeTaps Ha OOIIMHATa;

e TJIAaBHUS apXUTEKT;

e JIMIIATA TIO WI. 2, aJl. 3 ONPEJICIICHN ChC 3aI0OBE]l HA KMeTa Ha OOIIMHATA/IITHKHOCTHA
XapaKTePUCTHKA.
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e U OpYyru JIvMna, ornpeaciicHu CbC 3all0OBE] HAa KMCTaA.

(3) Msmpamranero Ha M3XOIAIIM JIOKYMEHTH, Ha XapTHUCH HOCHTEN, IO IOINAa HJIH 4pe3
KypHepcka ciry’)k0a ce U3BBpIIBA OT CIYXKHUTEI/H ONpEACNiCHU ChC 3aloBe]l Ha KMeTa Ha
oOmHara.

Y. 48. (1) Beeku moiexani 3a U3roTBsIHE TOKYMEHT, HE3aBHCUMO OT TOBA JIaJIi € Ha XapTHEeH
HOCHTEN WIN B €IeKTpOHEH BUJ, ce peructpupa B AMC xato paboTeH u moixydaBa padoTeH
HOMED.

(2) Beexku canyxuren orpassiBa B AVIC u3BBpIIEHOTO OT HEro JEHCTBHE MO Ch3JaBaHE,
ChIVIaCyBaHe, NOANNCBaHEe, 0J00psBaHE HA JOKYMEHTA.

(3) B cmyuauTe KoraTo mpoeKT Ha JOKYMEHT € MOJIy4YeH OT JHIe 1o Wi. 2, ain. 3, upe3 AUC u
ChIIIaCYBaHETO TPsiOBA Jja MPOIBIDKY B OOIIMHATA, OTTOBOPHHUSAT CIIY>)KHTE OT KOMIIETEHTHATA
JUPEKIIHsI TO MOCTaBsl B HOB Pa0OTEH JOKYMEHT, C BCUYKU Be4e MOCTABEHH ChITIACYyBATEITHU
MOAMNKUCH, W TPOABbIKABa ChIVIACYBaTeNHATA MPOIEAypa M IOJNUCBAHETO B OOIIMHCKAaTa
aJIMUHHCTpAIHSL.

Y. 49. C’LSI[aBaHCTO, CbhIIaCYBAHETO, ITOAIIMCBAHECTO, O,I[O6p$IBaHeTO 1 oOMeHa Ha JOKYMCHTH
CC M3BBHPLIBA ITPH CIIa3BAHC HaA CJICAHATa TCXHOJOI'MYHA IMOCJIICA0BATCIIHOCT:

1. ompenensiHe BUAA M THUIIA HA JOKYMEHTA,;

2. cw3gaBaHe Ha JokymenTta B AVC;

3. IpHUKauBaHE Ha HOBMS JOKYMEHT KbM HOMepa Ha MHUIMATUBHUS NOoKyMeHT B AVIC u
HacouBaHeTo My upe3 AWC 3a onoOpeHue, chrilacyBaHe Wil 3a MOJIINC;

4. wu3BBpIIBaHE HA ChIVIaCyBaTeIHa nporuenypa upe3 AUC;

5. moamnucBaHe Ha nokymeHnTta B AUC;

6. peructpupaHe Ha U3TOTBEHUS JOKYMEHT;

Un. 50. (1) lokyMeHTUTe Ha XapTUEH HOCUTEN C€ Ch3/1aBaT U ChIJIACyBaT KaToO €NEKTPOHHU
TOKyMEHTH upe3 cpeactBara Ha AVIC, npu cniazBaHe Ha pefia onpeziesieH B uil. 8. JlokymeHnTure
no IIpunoxenue 1 ce ch3naBaT MbPBUYHO HA XAPTUEH HOCUTEN, KOTaTO HOPMATUBEH aKT IO
M3HUCKBA.

(2) Cnen npukirouBaHe Ha chIylacyBarenHata npouenypa B AMC, Ha onmpaBOMOIIEHOTO JIHLE
ce MpPeaoCTaBs 3a MOJIMUCBAHE XapTUEH €K3EMIUISp - KOMHME Ha eNeKTPOHHUs opuruHai. Ha
ONPaBOMOLIEHOTO JIMLIE C€ IMPENOoCTaBs 3a NOJINUCBAHE XapTUEH EK3EMIUIIp, KOMTO
MIpe/ICTaBIsIBa OPUTHHA.

(3) B AUC 3appmxuTenHo ce 0TOeNA3Ba, Ue JOKYMEHTHT € U3/1aJIeH KaTO OpUTMHAJ HA XapTUEH
HOCHUTEJI, KaTO KbM NpenucKara ce npuiara CHeTUs: My eJIeKTpoHeH o0pa3. Ilpu nokymeHTH no
HpnnomeHHe 1 XapTUCHUAT OpUTHHAJl C€ ChbXpaHsABa ABJITOCPOYHO CHITIACHO HOPMATHBHHUTEC
CPOKOBE.

(4) He ce nmocraps neyar Ha JOKYMCHTHUTC HAa XapTHUCH HOCHUTCJI, KOUTO Ca MPEAMCT Ha oOMeH

MCXKAY AaAMHUHUCTPpAUUTE. He ce mocrtaBs nedar, ¢ H3KIYCHHEC Ha IOOKYMCHTHUTC II0
HpI/IJ'IO)KCHI/IC 1, 34 KOUTO HOPMATUBCH aKT U3 CKBA IICYAT.
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(5) EnexTpoHHO M3rOTBEHUTE JOKYMEHTH CE ChIIIaCyBaT U MOJIMUCBAT B €JEKTPOHEH (popmar ¢
€JICKTPOHEH IMOJIIUC, C U3KIIFOUEHUE HA JOKYMEHTUTE HA XapTUEH HOCUTEIL.

Un. 51. (1) PensT mo un. 50 ce mpuiara camo 3a MpOIENypH, IMPU KOUTO 3aKOH H3UCKBA
W3JIaBaHETO HA JIOKYMEHT Ha XapTUEH HOCHUTEI.

(2) ObumuaTa my6iukyBa Ha o(UIMATHATA CH MHTEPHET CTPAHUIIA CHHCHK HA M3IABAHUTE
JIOKYMEHTH Ha XapTUEH HOCHUTEII.

Un. 52. (1) Bcuuku TOKyMEHTH, M3TOTBEHH B €JICKTPOHEH BHJI, C€ ChCTaBAT IPHU Cla3BaHE
U3UCKBaHuATa HA Wi. 49 u wn. 62.

(2) CeriacyBaneTo u 0100psiBaHETO HAa JOKyMEHTHUTE 110 aj. 1 e upe3 AVC.

Un. 53. (1) CeriiacyBarensar/chriacyBaTeIuTe ce OMPEAeaT B 3aBUCHMOCT OT JUTHKHOCTHOTO
JIMIIE, YTBBPKIABAIIO JIOKYMEHTa, KaKTO CJIe/Ba:

1. pecopeH 3aMECTHUK-KMET MM CEKpPETAp, TUPEKTOP/U Ha TUPEKLIUS/U, HAYAITHUK OTAET
Y PBKOBOJIMTEIN 3BEHO - 33 JIOKYMEHTH, YTBBPACHU OT KMETa Ha OOIIMHATA;

2. cekperap, IMPEKTOp/M Ha AMPEKIHSI/M HAYaTHUK Ha OTIEN M PHKOBOIUTEN 3BEHO - 32
JTOKYMEHTH, YTBBPJCHU OT PECOPEH 3aMECTHUK-KMET;

3. MPEKTOp/W HA TUPEKLHs/1, HAYaITHUK Ha OTAEN U PHKOBOAMTEIN 3BEHO - 33 TOKYMEHTH,
YTBBPACHHU OT CEKpeTap;

(2) B ciyuaii ue HSKOM OT CIy>)KUTEJIUTE, KbM KOUTO € HaCOUEH JOKYMEHTa 3a ,,CbriacyBane",
,»YTBbpkaaBane" wnu ,JlloanmucBane", OoTka3Ba Ja cCbIjacyBa, YTBBPAU WJIM TOIIHUIIE
JIOKYMEHTA, 33IbJKUTENHO ce oTOemns3Ba ,,He" B AUC u nmocouyBa NpUYMHUTE 32 OTKa3a U To
rpeaaBa Ha aBTOpa Ha JOKYMEHTA;

(3) ABTOPBT MOKeE J1a MPEIEHU J1a CIIpe ABMIKEHUETO Ha JOKYMEHTa WIM Jia IO Tpenaje Ha
clie/iBalllisl B ChriiacyBaTeIHaTa peaula.

Un. 54. (1) U3xonsauure JOKYMEHTH c€ ChCTaBAT/IOAroTBAT U n3npamar npe3 AWUC 3a noanuc
OT KMeTa Ha O0IMHAaTa, PECOPHHS 3aMECTHUK-KMET, CEKpETapsl U/HIM OT ONPEAETICHOTO JIHILIEe
Mo Wwi. 2, aJl. 3, CbOTBETCTBAIIO Ha CIY)KEOHHS paHT Ha ajgpecaTa, ChITIACHO IMpoIenypaTta,
nocoueHa B 4. 49.

(2) Bcekwu, chprimacynaill ¢ €1eKTPOHEH MOAMKC JAOKYMEHTa, MpEeryieXaa IsjaTa eJIeKTPOHHA
npenucka, BkiI. ako B PKK uma moeue daitnose. [1om0XeHUAT MOAMUC € MHAUKAIUS 3a

ChIIaCHUC CbC CBABPIKAHUCTO U HAa OCTAHAIIUTEC JOKYMCHTH B IIPCIIMCKATA.

(3) ABTOPBT Ha TOKYMEHTA 3abJDKATEITHO OTOENsA3Ba BPb3KaTa Ha U3TOTBEHUS JOKYMEHT C
WHULIMUPALIUS JOKYMEHT U IPYTd OTHOCUMHU KbM HETO JOKYMEHTH.

(4) Hoxymenture mo an. 1 ce msmpamar ype3 AVMC 3a ceriacyBaHe M HOJMHMC 33a€JHO C
MPUJIOKEHUATA KbM THX.

(5) ABTOPBT Ha TOKyMEHTA Clieu HeToBOTO ABMkeHne B AVC.
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(6) Korato u3xonsimuTe AOKYMEHTH 3acsiraT BBIIPOCH, CBBP3aHH C JICHHOCTTA HA APYTH

AIAMUHUCTPATUBHU 3BCHA, JOKYMCHTHUTC 3aAbJDKUTCIIHO CC ChITIaCyBaT 110 p€aa, MOCOYCH B YJI.
49,

(7) Koraro ce OTTrOoBapsg Ha IMHUCMO, C’BO6paSHO HN3UCKBAHUATA HAa 3aKOHOBU M ITOA3aKOHOBH
HOPMATUBHU AKTOBC, M3HUCKBAIIHU MNPHUIIAraHCTO Ha OPHUIMHAJIM Ha AOOKYMCHTHU, TaKHMBa CC
Inpuiarart, a IMCMOTO OTTOBOP CC H3IIPallld Ha XapTUCH HOCUTCII.

Ui 55. (1) Usxomsamm AOKYMEHTH, NPEIBHACHH 3a IOJIMCBAHE HA XapTUEH HOCUTEN, CE
pasmedarBar OT aBTOpa, CJe/ MPUKIIOUYBAHE HA ChIJlacyBaTeIHaTa MPOIeAypa U ce MpeaaBar
3a MOJNWC Ha NOANMMCBAIIMS, KaTo ek3emruiipa ce ortpazsisa AMC u ce mpemaBa B
JIEJIOBOJICTBOTO OT TEXHUUECKUTE CHbTPYAHUIIM.

(2) HoxymeHT, ymiito wHUIMUpam JokyMeHT ¢ mnocteimi upe3 CCEB, ce umsmpama Ha
nostydarenst upes CCEB, ako Toil He € mocoun Ipyr HauuH;

(3) OtroBopu Ha 3anMTBaHMsI, CUTHAIU U JPYrHM JOKYMEHTH, NPEABUACHU 3a IpeJaBaHe IO
eJIEKTPOHHA I10111a, CE U3MpalaT oT ouIualIHaTa eJIeKTPOHHA olla Ha O0IIMHATA JI0 aBTOpa
Ha JIOKyMEHTA, Ha IOCOYEHUs €JIEKTPOHEH aJIpec.

Ui, 56. 3a eneKTpOHHH MHCMa, KOUTO UMAT XapakTep Ha 3alUTBaHE IO MPOIEIyPEH BBIIPOC,
Ce U3roTBs Heo(UIIMAIEH OTTOBOP OT UMETO Ha KOMIICTEHTHATA JIUPCKIIHSL.

Un. 57. BepHarara nparka/monydeHara oOpaTHa pa3nucKka ce CKaHupa KpM JqokymeHnTta B AVIC
U Ce IpejaBa HAa ChOTBETHUS CIYXHUTEJ WM HAa TCXHUYECKUS CHTPYAHUK HA JIUPEKIIMATA,
CHhCTABHUTE] HA M3MPATEHUS JIOKYMEHT, 32 ChbXpaHCHHE HAa U3BECTHETO 3a JIOCTABSIHE.

Y. 58. (1) lokymMeHTHTE, MOAJICKAIIA HA PETUCTPALUS [0 WI. 8, ce M3TOTBAT BBB (hopmar
PDF, PDF/A (Portable Document Format — ITperocum ¢opmat 3a gokymentu), ODT, ODS,
ODP, DOCX, XLSX, PPTX Bbpxy odwunmanHara OiaHka Ha OOIIMHATAa KAaTO CE CIa3Bar
W3HCKBAHUSATA 32 Ch37aBaHEe U OPOPMSIHE Ha IOKYMEHTH.

(2) IIpu moaroToBka Ha JOKYMEHTUTE CIYXKHUTEIMTE Cla3BaT CIEAHUTE W3MCKBAHUS 3a
rpaduyHO 0OpMSHE Ha TEKCTA:

1. wmpudt - Times New Roman;

2. pasmep - 12;

3. BTOpHUS JISB BI'bJI HA U3TOTBEHHSI JOKYMEHT, 1o ,,JI0" u nox ,,KOITUE", ce mocouBar
BCHUYKH KOPECTIOHIEHTH KaTO CE U3MUCBAT TEXHUTE IIBJIHU U TOYHH aJIPECH;

4. BBpPXY AJOKYMEHTHTE, CbCTAaBEHU B OTTOBOP Ha APYTro MHUIIMATUBHO MMCMO WJIH IO BeUYe
oOpa3zyBaHa TMpernucka, HEMOCPEJICTBEHO IMOJ ajJpecaTa Ce€ U3MKHCBA HOMEpa Ha
JOKyMeHTa (ITMCMOTO), HAa KOWTO ce OTroBaps WJIM Ha MpemucKara, Mo KOSTO ce BOAH
KOPECTIOHICHITUSTA ,,Ha Bam Neoooonn, Lo, roauHa/ KoM
N, Jovoviiininiinn roguHa';

5. TEKCTOBAaTa YacT Ha U3JIOKEHUETO B IOKYMEHTHUTE TPsIOBa 1a Ob11e popMynrpana TOUHO
U ICHO TIPH CITIa3BaHE HA IPAMATHUUYECKUTE MPABUIIA;

6. TEKCTBT, pa3IoJIOKEH Ha MMOCJIeIHaTa CTPAaHUIA Ha JOKYMEHTa, CJIe/[Ba 1a ObJie He 10
MaJIKO OT €JIMH a03air;

7. ciem TEeKCTOBAaTa 4YacT, B JICBHUS JIOJICH BI'bJ HA JJOKYMEHTA, CE M3MUCBAT HHUITMAIHA Ha
M3TOTBUIINA U abpeBuaTypaTa Ha aIMHHHCTPATHBHOTO 3BEHO.

19



Ui 59. ChcTaBAHETO HA JOKYMEHTUTE C€ M3BBPIIBA OT CHOTBETHUTE JIHKXHOCTHH JIUIA TIOT
METOAMYECKOTO PHKOBOICTBOTO Ha!

1. pbKoBOIUTENS HA CTPYKTYpPHOTO 3BEHO, Ha KOETO € BbB3JIOXKEHO ChCTAaBSIHETO Ha
JIOKYMEHTa;

2. JHIETO, TIOCOYEHO Ha IMBPBO MSICTO B MOCTaBEHATa 3a/ladya MU JIPYTO JUTBKHOCTHO
JMILIE, OIPEAETICHOTO KaTO OTTOBOPHUK, KOI'aTo MOATOTOBKATA € Bb3JI0KEHA Ha HAKOJIKO
JUTbKHOCTHHU JIMLIA;

3. pbKOoBOAMTENd Ha paldoTHaTa TIpyla WIM MpeAceAarels Ha KOMHUCHATA, KOraTto
MOJITOTOBKATA € BB3JIOXKEHA Ha pabOTHA TpyIa MM KOMHUCHSL.

Un. 60. Koraro ¢ mokymMeHTa ce u3mpamiar Ipyra JOKYMEHTH, B 9acTTa My ,,[Ipunoxenue" ce
n30posBaT Te3u TOKYMEHTU C PETUCTPALIMOHEH MHICKC U Jata Ha peructpanus. M30poenute
KaToO NPHIIOKCHUA NOKYMCHTH CC IIpuJiaraT B pa60THI/I$I AOKYMCHT, NpEeAru CTapTUpPAHC Ha
chIJlacyBaTelHATa MpoLeaypa.

Paznen II Perucrpupane u u3npamase Ha U3XOAAIU J0KYMEHTH

Un. 61. (1) OcHoBHHTE ACHHOCTH MO PETUCTPALUS HA U3XOJIAIIM JOKYMEHTH, U3TOTBEHHU B
SJIICKTPOHEH (OopMaT, TOJIMUCAHU C EICKTPOHEH IOJIHUC, Ce M3BBHPINBAT NPHU CIIa3BaHE HA
CIICTHHS Pe/I;

1. npernen Ha cb3nanenus B AUC u3xonsmni JOKYMEHT B €JIEKTPOHEH BUJ: KOPECIIOH/IEHT,
BUJ U IpOBEpKa Ha (aiIoBOTO ChABPKAHME HAa JOKYMEHTA, HAJIMYME HA ONMCAHUTE
IIPUIIOKEHUS;

2. BBBEXIaHE/TIPOBEpKa M peAaKIMs Ha BbBeeHa HH(OPMAIIHs OTHOCHO THIIA U BU/Ia Ha
JOKYMEHTa, KpaTKO ONMCaHHE, KOPECIIOHJEHT, HAaUWH Ha U3IpallaHe Ha JOKYMEHTa,
M3TOTBUJI, CHIVIACYBAJI/U U TOANIUCAT JOKYMEHTA;

3. TeHepHpaHe Ha pPETUCTPALlMOHEH MHJEKC U TMOANKUCBAaHE Ha JOKYMEHTa OT
JeJIOBOAUTENS,

4. mnpuxmouyBaHe Ha npenuckara B AUC;

5. H3IpallaHe Mo €JIeKTPOHEH IIbT Ha JOKYMEHTa KbM aJipecara.

(2) IIpu perucrpupaHe Ha U3XOJMAIl JOKYMEHT, IIpeJHa3HAueH 3a M3MIpallaHe Mo IMoIla WiIn
Kypuep, B AEJIOBOACTBOTO €€ MOJIMUCBAT M MOAMEYAaTBaT TOJKOBA E€K3EMIUISPU, KOJIKOTO ca
aZipecaTUTE U €/IMH 3a CbXPAaHEHHE B apXUB. FICTHHHOCTTA Ha XapTUEHOTO KOMKE Ha JOKYMEHTA
Ce YyJIOCTOBEpsBA OT JEIOBOJUTENIUTE C IIeMIen ,,BsIpHO ¢ €IeKTPOHHO MOANUCAHUSA
opuruHan", UMeHa JIIbKHOCT, 1aTa U MOAINHUC Ha CIIYKUTENs, 3aBepuJl JJOKYMEHTA.

Un. 62. (1) ExcriequpaneTo Ha JOKYMEHTHTE BKIIIOUBA:
1. TtexHuuecka oOpaboOTKa Ha TOKYMEHTHUTE;
2. mpenaBaHe Cpelly MOANKC Ha CIY)KHTEIH Ha (GUPMHTE, MPEAOCTABAIIN TOMECHCKH U

KYPHEPCKH yCIIyTH.

(2) JocraBkaTa Ha CHelIHa W3XOASIAa KOPECHOHJEHIUS /10 ajapecaT Ha TepUTOpHUATa Ha
oOIIMHATa MOKE J]a C€ U3BBPIIBA U OT CIYKUTEINUTE Ha OOIIMHATA.
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Paspnes 111 KoHTpoJ o M3nbJIHEHHE HA 321a44 BbPXY JOKYMEHTH

Un. 63. (1) Jlumara no wi. 2, an. 3, HacouBar upe3 AMC mojexaniure Ha pe3ojupaHe
JTOKYMEHTH CJeJl II0JIy4aBaHETO WM OT CIy)K0aTa IO perucrpaius KbM CHOTBETHHTE
PBKOBOAUTENH, CIIPAMO CTPYKTypaTa U yIBbPACHUTE IIpaBUla HA aAMUHUCTPALUATA.

(2) JIuuara no un. 44, an. 1 upe3 AUC pe3onupar 3a U3IMBJIHEHUE KbM ChbOTBETHUTE 3BEHA
HACOYCHHUTE JOKYMEHTH.

(3) C pezomronusTa ce OnpeAesT U3bIHUTEIAT/ U3 bIHUTEINTE, BUABT Ha 33]ja4aTa U CPOKBT
3a HEMHOTO U3IIBJIHEHUE, KAKTO U HEUHHUAT IPUOPUTET.

Un. 64. OOekT Ha KOHTPOJI Ca CPOKOBETE Ha 3aJla4uTe, MPOU3TUYANIM OT JIOKYMEHTH,
pe3oaupanu ot auiara no wi. 44, an. 1.

. 65. CpOKOBeTC 34 U3INBJIHCHUC Ha 3a4a4YUTE CC ONPCACIIAT C MMOCTAaBAHCTO HA 3aJa4a KbM
caMuia JOKYMCHT WJIK ChITIACHO HOpMATHBHATA ypeL[6a.

Un. 66. (1) JAobXKHOCTHHTE IMIA, HA KOWUTO Ca BB3JIOKEHU 3aJadyd, ca JUIBKHH Ja TH
U3ITBJIHSBAT TOYHO U B ONPEICIICHUS CPOK.

(2) CpokbT 3a M3'BIIHCHHE HA 33/1a4a MOXE J1a Obe IPOIBIDKEH CaMO OT PhKOBOIUTEN S, KOUTO
ro € OIpeaenu.

(3) IIpoabmxaBaHeTO Ha CPOKA CE U3BBPILBA O MPEITOKEHUE HA U3IIBJIIHUTENS HA 3a/a4aTa,
HaIMpaBeHO MpPeIy HErOBOTO M3THYaHe. Pe3onupamusT BIucBa HOB CPOK BBPXY IMOCTaBEHATa
3ajnava u orpasasa ToBa B PKK na noxymenta B AVC.

Un. 67. (1) U3npiHeHHeTo Ha 3aJauMTe Cc€ CIEeAU OT JMIara mo 4wi. 53, an. 1, T. 3, KouTo
MIEPHONYHO YBEIOMSBAT, KMETa, PECOPHHIS 3aMECTHUK-KMET HITU CEKpeTaps Ha OOIIMHATA 32
X0/1a Ha U3MbJTHEHNE Ha TTOCTABEHUTE OT TAX 3aJIa4H.

(2) OTFOBOpHOCTTa 34 UBIIBJIHCHUCTO B CPOK HaA 3ada4U, [TIOCTABCHUTC OT KMCTA Ha O6H.[I/IH3.T8.,
3aMCCTHUK-KMET U CCKPETAp, C€ HOCHU OT AUPECKTOPA HAa JUPCKIUATA, HA KOTOTO € BBH3JI0OKCHA
3alavara, a KoraTo 3agavara € moCTaB€Ha OT CbOTBCTHUSA JUPCKTOP - OT HAYAJIHUKA Ha OTACIIAa
HJIM PBKOBOJIUTEIA HA 3BECHOTO.

Un. 68. KOHTpOIBT 1O M3MTBIIHEHUETO HA 33]]a4i CE€ U3BBPIIBA HA HIKOJIKO HUBA!

1. OT MIBXKHOCTHOTO JIHIIE, OINpPENEJICHO ChC CHOTBETHHUS JOKYMEHT WM TOCTaBeHa
3aj7a4a;

2. OT MpeKus pbKOBOAUTEN Ha OTTOBOPHOTO 32 U3IIBIHEHUETO Ha 3a/ladara JTbKHOCTHO
JINIIE;

3. OT KMET, 3aMECTHUK-KMET, CEKpeTap, TUPEKTOpa Ha AMPEKIUs, HAUaIHUKA Ha OTAesa
WJIH PBKOBOJIUTEN Ha 3BEHO.
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I'naBa nera CbxpaHsiBaHe Ha JOKYMEHTHUTE

Pasznea I O0mu n3ucKkBanus

Y. 69. (1) [deitHocTUTE 1O CHXPaHSBAHETO HA IOKYMEHTUTE CE€ OCBHIIECTBSIBAT B ChOTBETCTBUE
¢ pasmopenbute Ha 3akoHa 3a Hamwonamnus apxuBeH ¢onn u Hapenba 3a pema 3a
OpraHU3UpPaHETO, OOPaOOTBAHETO, EKCIEePTH3aTa, CHXPAHSABAHETO W W3IMOI3BAHETO Ha
JIOKYMEHTHUTE B YUPEKIACHCKUTE apXUBH U JAbpKaBHUTE M 00muMHCKH nHCTUTYIMH (IIpuera c
I[IMC Ne 67 ot 28.03.2024 r., 00H., /IB, 6p. 28 ot 2.04.2024 r., B cuna ot 2.04.2024 1.).

(2) 3a ochIecTBsIBaHE Ha JCHHOCTTA HA YUPESIKICHCKHS ApPXHB C€ OCUTYPsIBAT KBATHU(PHIIMPAHU
CITY)KHTEJIM, apXUBOXPAaHWINIIHA VIO B 000py/aBaHe, chriaacHo wi. 41, an. 3 o 3akoHa 3a
Hanmonannust apxuBeH (OHI WIM Ja BB3JIOKH H3MBIHEHUETO HA JAPYro CHEIHATH3UPAHO
IOPUMYECKO JIHILIE.

(3) CpxpaHsiBaHETO HA JOKYMEHTHUTE € TEKYILO U apXUBHO.

(4) IlpenaBaneTo Ha LIECHHU TOKYMEHTHU B LleHTpaseH nbpikaBeH apXuB U YHHUILO)KABAHETO Ha
JOKYMEHTH C€ OCBIIECTBsBA ChITIACHO pasnopeaduTe Ha 3akoHa 3a HammoHamHMs apXWBEH
domHx.

Ui 70. 3a mpoBepka Ha HATMYHOCTTA, YCIIOBUSATA 32 ChXPAHSIBAHE M OIIa3BaHE HA JIOKYMCHTHTE,
ChC 3allOBE/l Ha KMETa Ce Ch3JlaBa MOCTOSHHO JeicTBala ekcrepTHa komucus. Komucusita
OCBIIECTBSIBA CBOSITA JIEHHOCT CHIVIACHO pa3nopendure Ha 3akoHa 3a HanmoHanHus apxuBeH

dhon.

Un. 71. (1) EnekTpoHHO NOJANUCAaHUTE JTOKYMEHTHU CE€ ChXpaHSABAaT B CPOKOBETE, KOUTO ca
orpezieNiecHU B HOpMaTHBHATA ypenda 3a ChIIUTE JOKYMEHTH, Ch3/IaJICcHH Ha XapTUEH HOCUTET
B CBOTBETCTBUE ¢ wWi. 42 oOT 3akoHa 3a EJICKTPOHHHUS JOKYMEHT U E€JEKTPOHHUTE
YIIOCTOBEPUTEIIHU YCIYTH.

(2) CpxpaHeHHETO Ha eNEKTPOHHUTE JOKYMEHTH IO aj. 1 ce M3BBpIIBA ChC CpeACTBaTa Ha
ANC.

(3) Cpox®sT 3a cChXpaHEHHE Ha EJIEKTPOHHO MOJMUCAH JOKYMEHT MOKe J1a ObJ1e IPOIBIDKEH 10
pena, 1o KOWTO € ONpECIIEH.

Pazneua II Texkyuio cbxpaHsiBane
UYn. 72. (1) Ha Teky1mo chXxpaHsBaHe MOJUIEKAT:

1. BcHYKM BXOASIIU JOKYMEHTH, 10 KOUTO U3IMBIHEHUETO € MPUKIIOUUIIO - B 3BEHOTO 1O
H3TOTBSIHE;

2. BCHYKH M3XOJSIIU JOKYMEHTH,

3. BCHYKH BBTPEIIHM JOKYMEHTH, CB3JaJCHH OT JeHHOCTTa Ha OONIMHCKA
aJIMUHHCTpAITHSL.

(2) HdeitHOCTTa IO TEKYILIOTO ChXPaHSBAHE CE€ OCHILECTBSABA OT CIYKUTEIUTE Ha ChbOTBETHATA
JTMPEKIUS/0TeN/3BeH0 B OOIIMHATa U 00XBala:
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ChXpaHsIBaHE HAa PETUCTPALMOHHO-KOHTPOIHUTE KapTH Ha EIEKTPOHEH HOCUTEIT;
ChXpaHsBaHE Ha BXOJAIIUTE JOKYMEHTH, 10 KOUTO U3IIBIHEHUETO € MPUKIIOUNIIO;
ChbXpaHsIBaHE HA U3XOJALIUTE U BHTPEIIHUTE TOKYMEHTH;

U3BbPLIBAHE HA CIIPABKYU U MPEAOCTaBSIHE 3a IIOCIIEABAILO U3II0JI3BAHE;

TeXHHUYecKa 00paboTKa 1 IpeaBaHe Ha JOKYMEHTHUTE 33 ChbXPaHsBaHE B yUPEKICHCKHUS
apXuB.

oL E

Un. 73. (1) JlokyMeHTHTE, OCTHIIWIN U Ch3AaJCHH Npe3 KaJeHaapHaTa roiuHa, ce rpynupar
B JleNla, ChIJIACHO PErMCTPAllMOHHMS MHIEKC U CPOKOBETE 3a ChbXPAHEHUE, OIPEICIIEHU B
HoMmeHnknarypaTa Ha zie1ara CbC CPOKOBETE 3@ ChXPaHIBAHETO UM.

(2) lokymeHTHTE B JiefiaTa ce MOJIPEXKAAT M0 XPOHOJIOTHSL.

(3) HoxymeHTH, KOMTO HMAaT COOCTBEHa HOMepalus (3amoBeAu, MPOTOKOIM W Jp.) ce
MOAPEXKIAT TI0 BB3XOIAI el HA HOMEPUPAHETO HM.

(4) JoxymeHTHUTE, KOUTO 0Opa3yBaT MPEMUCKH, C€ MOAPEXKIAT CHIIACHO PErHUCTPALIMOHHUS
WHJCKC HAa WHUIMATUBHUS IOKYMEHT, KOUTO C€ IOCTaBsl Hal-0Trope, a ciel HEero, IO
XPOHOJIOTHS - OCTAHAJIUTE TOKYMEHTH.

Ui 74. (1) B HauanoTro Ha KajeHAapHaTa roIMHA B 1EJI0OBOJICTBOTO C€ pa3KpUBaT TOJIKOBA JIENa,
KOJIKOTO ca mocoueHu B HomeHkiaTypara Ha Jiernara cbC CPOKOBE 32 ChXPaHSBAHETO UM - 32
JOKYMEHTH Ha XapTUEH HOCUTEIL.

(2) B kpas Ha kaneHAapHaTa roJlMHa BCHUYKH Pa3KpUTH B JIEIIOBOJICTBOTO Jiejia C€ MPUKITIOYBAT.

Y. 75. TekymoTo chXpaHsBaHe Ha JOKYMEHTUTE 3aBbPINBA C MPEIABAHETO UM B apXHBa Ha
oOIMHara.

Pa3znes II1 ApxuBHO cbXpaHsiBaHe

Un. 76. (1) Ha apxuBHO ChXpaHSBaHE B YUYPEKICHCKUS apXWB IMOMJIEKAT JOKYMEHTHUTE,
Ch3/1aJICHU OT JIMHOCTTa Ha a]IMUHUCTPAaTUBHHUTE 3BE€HA B 0OLIMHATA chIilacHO HoMmeHkIaTypa
Ha JleJ1aTa ChC CPOKOBE 3a ChXPaHABAaHETO UM B OOIMHATA.

(2) [lomemienusTa, B KOUTO C€ ChbXpaHsIBa apXUBHT, TPSOBA J]a OTTOBAPAT Ha yCIOBHATA U J1a
ca o0opyABaHM B CBOTBETCTBHE C HM3UCKBAaHMSTA, ONpeNeleHdu OT JIbpkaBHa areHuus

»ApxuBu".

Un. 77. (1) Cnex m3TnyaHe Ha CPOKOBETE 3a ChXPaHSIBaHE, TOKYMEHTHUTE, OMPEIEICHH KaTo
LIEHHH, ce TpenaBaT B LleHTpaneH 1bp>kaBeH apXuB 3a IOCTOSTHHO 3ara3BaHe.

(2) OnpeneneHuTe KaTo HE LIEHHU JeN1a U JOKYMEHTH, 0€3 HCTOpHYECKa U CIIpaBOYHA CTOMHOCT,

Ce 3aJeNAT 34 YHUIOKABAaHE U YHUIIOXKABAT C aKT HA U3IBJIHUTEIIHUSA JUPEKTOP, CHIIIACHO
M3MCKBaHUATa Ha 3akoHa 3a Hannonanuus apxuBeH GoH.

Pazagen IV Ibarocpo4yHo cbxpaHeHue U apXuB HA €JIEKTPOHHU JOKYMEHTH

Un. 78. I[’bJ'IFOCpO‘{HOTO CbXpPaHCHHUC HA CICKTPOHHU JOKYMCHTHU MMa 3a LCJI Ja:
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1. 3amasm IIpaBHATa BAJIMAHOCT HA JOKYMEHTHUTC - TAXHOTO CHIICCTBYBAHC, AaBTCHTUYHOCT,
HHTCTPUTET U U3IOJI3BACMOCT,

2. Ja ob0e3mneun BB3IPOU3BCIKAAHCTO HUM oe3 3ary6a Ha JOaHHHU, BBIIPCKU PHUCKA OT
KOMIIPOMCTUPAHEC HA HOCUTCIA Ha JOKYMCHTA MW HC3aBUCHMO OT 6’bI[eH.II/ITe
TEXHOJOTUYHU ITPOMECHHU,

3. Aa OCHUr'ypu HpOCICAUMOCT Ha BCHYKHU OICpalrH, CBBP3aHU C CIICKTPOHHHUTEC
AOKYMCHTH - IpUEMaHEC, CbXPAHCHUC 1 U3II0JI3BAHC HA CJICKTPOHHU JOKYMCHTH.

Ui 79. (1) EnexTpoHHHs yUpEeKJICHCKH apXHWB Ha OOmMHATA ce GopMHUpa OT OQUIIMATIHUATE
SJIICKTPOHHH JOKYMEHTH, peructpupanul B AVIC, KOUTO MojJIexat Ha 3aIbDKUTEITHO TEKYIIO ’
IBITOCPOYHO ChXpaHeHHe. ToBa ca BCUYKU BXOJSINHU, U3XOJSINA U BBTPEIIHH JOKYMEHTH,
KOUTO ca:

1. MoATIMCAaHU C CJICKTPOHCH ITOAIIHNC,
2. CKaHHUpPaHHU KaTO CIICKTPOHCH O6p&3 OT XapTHUEH HOCUTEII U YAOCTOBEPCHU C CIICKTPOHCH
IMOoAIIMC OT CIYXKUTCIIA, CHCJI CJIICKTPOHHUA 06pa3

(2) JoxymenTute mo [punokenne 1 ce chxpaHsIBaT MapajgeaHo — KATO OPUTHHAIN Ha XapTHEH
HOCHTEN (ChITIACHO HOPMAaTUBHUTE CPOKOBE) U KATO €JIEKTPOHHU 00pa3u 3a CIPaBOYHHU LIENIH.

(3) AbArocpodHoTO ChXpaHEHHE HA CICKTPOHHU JOKYMEHTH CE OCBIICCTBSBA 32 CPOK HE T10-
MaJdbK OT CPOKa, YCTAaHOBEH B HOPMATHBEH aKT 3a XapTHEHH JOKYMEHTU C aHAJOTUYHO
IIpelHa3HaYCHHE.

(4) Bcruku ckaHupaHu JOKYMEHTH OT XapTHEH HOCHUTEII Ce ChbXpaHsBaT 3a Cpok oT 20 roanHu
C U3KJIIOUYEHHE Ha JIOKYMEHTHUTE, KOUTO CIIOpE/ BUJa UM HAMAT apXUBHA CTOMHOCT U KOUTO Ce
CBXPaHABAT 3a BPEME ONPEAEICHO B HOMEHKIaTypaTa. CpoKbT 3a CbXpaHEHHE Ha €JIEKTPOHEH
JOKYMEHT MOXe Jja 0bJie MPOIBJDKEH caMo 10 pesa, Mo KOWTo e ompeneneH. 20-roquiHusT
CpPOK ce IpHJIara caMo 3a eJIeKTpOHHUTE 00pa3u. XapTtueHure opuruHanu no Ipunoxenue 1
Ce ChXpaHsBaT CIOpPE] CreluGUUHITE HOPMATUBHU CPOKOBe (Oe3cpouno, 10 romunu u mp.).

(5) TlpaBmmata He ce mpuiIararT 3a JAOKYMEHTHUTE, KOHUTO ChIBp)KAT KiacHpuIiimpaHa
uHpopMaus.

(6) IbXKHOCTHO JIMIIE, OTMPEAEICHO OT KMETa Ha OOIIMHATA, OCHTYpsiBa aBTOMATH3UPAHOTO
Cb3J1aBaHC Ha PE3CPBHU KOIMUA HA BCUYKU JaHHU U CIICKTPOHHHU JOKYMCHTH Hall-MaJIKO BCEKH
JIEH.

(7) PesepBHuTE KOMHUSA CE ChXpaHsABAT HAa HOCHTEN, pa3jIMueH OT TO3HM, Ha KOWTO ca
pa3NoJOKEHH JaHHUTE WM EJIEKTPOHHHUTE JOKYMEHTH. ChbXpaHsBaT Cc€ Hal-Mallko
MOCJICIHUTE TPU PE3EPBHU KOIHSI.

(8) Pe3epBHMTE KOS Ce KPUNTUPAT € MyOJIMYHUS KITFOY Ha OOIIMHATA.

(9) PesepBHHMTe KOmHs ce H3MUTBAT 32 KOHCHCTEHTHOCT W HHTETPUTET dYpe3 MPOOHO
BB3CTAaHOBSIBAHE HA JJAHHU Hal-MaJIKO BEHBXK MECEUHO.

Y. 80. (1) 3a mpuemaHe, chbXpaHEHUE W W3IOJI3BAHE B €JICKTPOHHUS apXHB, CIICKTPOHHUTE
JOKYMEHTH C€ TpPEACTaBAT B apXuBeH (ailll, KOWTO ce Ch3haBa OT IBKHOCTHO JIHIIE,

24



MPUTEKABAIIO TOIXO/SIIAa TEXHUUECKa KOMIIETSHIIHSI, OTPEJEIICHO OT KMEeTa Ha OOIIMHATa,
CHIIIACHO U3MCKBAHMSITA HA 3aKOHA 32 HAIMOHATHUS apXuBEeH (POH]I.

(2) ApxuBHusT (haiin TpsiOBa 1a MpUTEKaBa CICTHUTE XaPAKTEPUCTHKH:

1.

w

5.

na TpeactaBs Isata uHGOpMamuss W BPB3KU, CHIICCTBYBAIM B OPUTHHATHHS
CJIEKTPOHEH JIOKYMEHT;

Ja € OIpelesieH OT MEXIyHapoJeH, HAaIMOHAJIeH WM IyOJMYHO pa3lpOCTpaHEeH
dhopwmar;

7la € C IBITOTpaiiHa TOJHOCT U IMIMPOKO Pa3lpOCTPaHEHNUE;

Jla TO3BOJISIBA JIMPEKTHO M3IOJI3BAaHE W JIECHO TpaHcopMmupaHe B Apyrud Gpopmarw,
KOHUTO Ca TO/IHU 32 U3I0JI3BaHE OT ChIIECTBYBAaIIaTa COQTyepHA I XapIyepHa Cpeaa;
Jla € MaKCHMaJTHO HE3aBHCHUM OT KOHKpETHa copTyepHa MM XapIyepHa cpeaa.

(3) ApxuBHHAT (aiia ce MOANKMCBA ¢ KBATU(UIIUPAHUS €IEKTPOHEH MOMHUC Ha Ch3aI0TO TO
JUI'b>KHOCTHO JIMLIE M CE YOCTOBEPSBA C €JIEKTPOHHUS BPEMEBHU I1€4aT HA aJIMUHUCTPATUBHUS

OpraH.

(4) 3a rapanTupaHe IBJITOCPOYHOTO ChbXpPAaHEHHE Ha EJIEKTPOHHU JOKYMEHTH C€ W3BBPILIBA
MUTPAIHS/TIPEXBBPIISIHE U ChXPAHCHUE HA CJICKTPOHHU JOKYMEHTH Ha (DU3WYECKH HOCHTEI,
m3BbH AUC.

Ui 81. 3a Bceku €IeKTPOHEH JJOKYMEHT B €JIEKTPOHHHSI apXHB CE IMOAIbPIKAT CIACTHUTE TAHHH:

=

w

o

14.
15.
16.

HOMeEp - YHUKaJleH perucrpanuoner uaentuduxarop (YPN);

BUJ - IIOSICHEHME 3a BHJA JOKYMEHT, OCHUIypsIBalll0 HeroBaTa €JHO3HAYHA
UIACHTU(UKAIUS Ype3 BIIMCBAHE HA ChOTBETEH TEKCT;

OTHOCHO - KPaTKO IIPEJICTaBsAHE Ha CHIIHOCTTA YPE3 TEKCT;

JAHHYU 32 OBJIACTEHOTO JIMLE, KOETO € OTOPU3UPAHO /A IMOANKMCBA CHOTBETHHS BUJ
JIOKYMEHT;

KOPECTIOHCHT - UMe/Tpe3umMe (HanMEeHOBaHue) U Jp.;

JAaHHU 32 CbXPAaHEHUETO Ha JJOKYMEHTa OT BEIOMCTBEHAaTa HOMEHKJIATypa: MpeJCTaBsIT
CPOKa M CXEMHUTE 3a CbXPAHEHUE Ha IOKYMEHTHUTE, C KOUTO CE YIPABIABA IIPECTOSIT UM
B AUC no npenaBanero Ha JokyMeHTa B HanmoHnanHus apxuBeH QOHT;

BUJ Ha (ailnoBus popMaT 3a CbOTBETHUS TOKYMEHT;

MIPUJIOXKEHH (pailiioBe - CIUCHK (HAUMEHOBAHUE, ChIbPKAHUE);

JOIIBIITHUTEIEH KOMEHTAp;

. JOITBTHUTETHH JTaHHU,

. KpaeH CpOK 3a MPUKIIIOUBAaHE Ha paboTaTa Mo JOKYMEHTa;

. CIIy>KUTEJ, HAa BHUMaHUETO, Ha KOMTO TpsIOBa Ja c€ HacO4H;

. IOJINKAC HA JOKYMEHTA, BKJIIOUMUTEIHO MOANMUCUTE HA CIYKUTEJIUTE, WU3TOTBUIU U

ChriiacyBajid JOKYMCHTA,

Ha4yuH Ha 1/13npa1uaHe/HonyanaHe;

HHJCKC Ha JCJIOTO OT HOMCHKJIaTypaTa Ha AcjiaTa,

XPOHOJOIrus Ha HeﬁHOCTHTe, CBBbpP3aHHU CHC CHbXPAHCHUCTO U OAUTA HAa JOKYMCHTA.
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Pasznes V U3no3BaHe HA NPUKJIIOYEHU NPENUCKH U JOKYMEHTH

Un. 82. (1) OpurvHanute Ha MPUKIIOYMIMTE MPEMUCKH U JOKYMEHTH HE C€ M3HACAT WU3BBH
MoMellleHusITa/apxuBa Ha oOmuHaTa. M3kimroueHue ce gomycka camMo 3a Te3H, KOUTO Ce
M3HUCKBAT OT OpPraHUTE Ha ChJIa, CJIECJICTBUETO U MIPOKypaTypara.

(2) 3a u3HEceHWTE M3BBH MOMEIICHUITA/apXuBa Ha OOIIMHATA OPUTMHAIM HA TPEMHCKH U
JTOKYMEHTH C€ ChCTaBsS MpPUEMO-TIpeaBaTeNieH NpoToKoid. KbM aer10To ce mocraBsi Konmue ot
JOKYMEHTa, 3aBEPEHO OT apXUBapsi/IeI0BOJUTEN Ha OOLIMHATA U OPUTHHAJIA HA TTMCMOTO, C
KOETO € HAallPaBEHO MCKaHETO.

Y. 83. (1) Konust Ha MpUKITIOYEHH MPETUCKU U TJOKYMEHTH C€ MPEIOCTaBAT Ha CIIY)KUTENN Ha
o0IMHaTa uype3 NUCMeHa 3asBKa J0 ceKkperaps. 3asBKaTa ChAbpka 000CHOBKA Ha MCKAHETO U
KbM HEsl MOXE Jia C€ IPUJIOKHU KOIME OT JOKyMEHTa (IIMCMO, IOCTaBeHa 3ajada U Ap.), 10
[IOBOJI HAa KOWTO € HallpaBeHa 3asBKara.

(2) Komus Ha MpUKITIOYEHU MPENUCKU U JOKYMEHTH C€ U3UCKBAT OT (PU3NYECKH U FOPUIUIECKI
JIMIA Ype3 3asiBKa U CE MPEIOCTABIT Clie]l MMCMEHOTO pa3pelIeHre Ha CeKpeTaps Ha OOlLHaTa.

Paznes VI OCHOBHM M3HCKBAHUS KbM CJIYKHTEJIUTE

Un. 84. 3a mpaBUJIHOTO MPOTHYAHE HA JACHHOCTTa MO JOKYMEHTOOOOpOTa - €IEKTPOHEH H
XapTHEH, PbKOBOAUTEIINTE HA CTPYKTYPHU 3BEHA Ca JITHKHHU:

1. na crmensT 3a cra3BaHETO HA HACTOSIIMTE MPABUIIA OT OJYMHEHUTE UM JIUIIA;

2. Aa pasnpeaciiiT MU KOHTPOJIHMPAT M3IMBIHCHHUETO Ha 3aJaduTe, IMMPOU3THUYAIllU OT

PETUCTPUPAHUTE TOKYMEHTH, KATO OCUTYPAT CBOEBPEMEHHOTO UM OTYUTAHE;

B CITydaid Ha OTCHhCTBUS Jla CE€ ONPEACIIAT 3aMECTHUIIM upe3 peructpupane B AUC;

4. 51a moAcCUTypsIT B3aMMO3aMEHSIEMOCT Ha CIYKHUTEIUTE, 3a YUATO ACHHOCT OTrOBapsT, U
CJIEJAT 32 HOPMAIHOTO MIPOTUYAHE Ha IEWHOCTTA;

5. J1a U3MCKBAT OT CIYXHUTEIUTE CH MPU HATyCKaHE OT JIBKHOCT J1a MpeJaBar 1o OIHC C
MIPOTOKOJI HAMHpAIIaTa ce y TAX CIy>KeOHa TOKyMEHTallUsI, TIeYaTy 1 3aBe/ICH MHBEHTApP
Ha TPEKHs CU PHKOBOJUTEN WK APYTrO U3PUYHO IMOCOYEHO CIYKEOHO JHUIIE;

6. mpu npegaBaHe HA MPEMUCKUTE 32 TEKYIIO ChXPaHEHUE JIa TIPOBEPSIBAT U KOHTPOJIUPAT
LIEJIOCTTA HAa JOKYMEHTALUATA;

7. Tpu OTCHCTBHE HA CIYXKUTEJNs, HA KOTOTO € Bb3JIOKEHA 3ajayara rnopajau Oosect win
OTIIYCK 3a TMOBeYE OT MeT paboTHHU JHU, MPEKUSAT PHKOBOAUTEN MOXKE Ja MPEeHAcoun
HEOTJIOKHHUTE 3a4a4U KBM JIPYT CIYKUTEI,

8. mpu penoBHU TOJUIIHU OTIYCKU MPEKUIT PHKOBOJUTEIN c€ ChoOpa3siBa ChC CPOKOBETE
3a M3II'BJIHEHUE HA 33JauuTe, a CIYKUTENAT Clie[Ba Ja MPUKIIYH BB3JIOKEHUTE MY
3a/1auu, CBbP3aHU ChC CIA3BAaHETO HA CPOKOBE, MPEIN U3JIN3aHE B OTITYCK.
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SAK/IIOYUTEJIHUA PA3SITIOPEBU

8§ 1. BerpeniHuTe npaBuiia ce U3aBar Ha OCHOBaHue wi. 2, ait. 1 ot Hapenbara 3a oOMeHa Ha
JIOKYMEHTH B aJIMUHUCTpAIIUATA.

8§ 2. IlpakThueckuTe yKa3aHUs M OpraHU3alMATa [0 MPHIAraHETO HAa TE3M MNpaBWiia Ce
U3IIBJIHABAT OT CEKpeTaps Ha oOIIMHATA.

8§ 3. Ilpwioxkenne 1 KbM HACTOAIIMTE MPABHIA ChIBPIKA CIHCHKA C JOKYMEHTHUTE, U3/IaBaHH
Ha xapTueH HocuTel, cbritacyBad ¢ MEY. CniuchbkbT ce myOMKyBa Ha MHTEPHET CTpaHUIaTa
U C€ aKTyaJlM3upa ciie]l BCSIKa IPOMsIHa.

§ 4. KoHTpo: 110 cria3BaHe Ha HACTOSIIMTE ITPaBUJIa Ce Bb3Jlara Ha ceKperaps Ha oOIMHATa.

8 5. [Ipu BB3HUKBaHE HA (POPCMAKOPHU OOCTOSITEICTBA, BKIIFOUUTEIIHO TPUPOJAHU OCACTBU,
aBapuu Ha MH(OpPMAIIMOHHATA CHCTEMA WJIM MacOBU KHOepaTaku, KMEThT Ha OOIIMHATA MOKE
ChC 3amloBe]] /1a BHBEJC BPEMEHEH PEKUM Ha paboTa C JOKYMEHTH 3a cpok 10 30 mHH.
3amoBeATa ce W37aBa Bb3 OCHOBA HA MOTHBHPAHO NMUCMEHO CTAHOBHINE Ha CEKpeTaps Ha
oOmnIrHaTa U ce MmyOJMKyBa He3a0aBHO HA MHTEPHET CTpaHUIaTa Ha OOIMHATA.

8 6. V3MeHeHHETO M JONBJIHCHUETO Ha TE3M MpaBWia C€ M3BBPILNBA 10 pejia Ha TAXHOTO
[IpUEMaHe.

8§ 7. V3ki0YeHUs pU U3IIBJIHEHHE Ha JIEHHOCTUTE MO0 HACTOAIIMTE MpPaBUia ca JOMYCTHMHU
€IMHCTBEHO MPY Bh3HUKBAHE HA TEXHUYECKHU UM OPTaHU3AIMOHEH MPOOJIEeM, KOUTO BPEMEHHO
BB3MPEISATCTBA W3TOTBSHETO WJIM OOMEHAa Ha EIeKTPOHHU JOKYMEHTH. JlOKyMEHTHTE H
npouenypure o Ilpunoxxenune 1 He mpencTaBiABaT U3KIOYEHUE, a MMOJIEKAT HA CHIELUATICH
pEeXUM, PEIBUIEH B HOPMATUBHUTE aKTOBE U YpeJeH B | 1aBa miecra.

8 8. [eiiHoctHuTe, ypemeHH ¢ Hactosmute [lpaBuia, ce TpWiaraT B pPaMKUTE Ha
ChIIECTBYBAILUS KaJPOBH, TEXHUUECKU U (DMHAHCOB pecypc Ha OOIMHATA.

8 9. BprpeniauTe npaBuiia ca yTBbPACHH ChC 3aroBe] Ha KMeTa Ha OOIMHATA U BIIM3aT B CHJIa
or 01.01.2026 .

§ 10. HpI/IJ'IO)KeHI/IC 1 KkpM HACTOAIIUTC IpaBHJIa € HCPA3JCiiHa 9aCT OT TAX W HNOIAJICIKU Ha
aKTyaJin3danus Ipu IpoMsiHa B IIPOLUCAYPUTE U pa6OTHI/ITe nponecu, CbrilaCyBaHu ¢ MUHHUCTbpPA
Ha CJICKTPOHHOTO YIIPABJICHUC.
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